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French :
Written : Excellent
 
Spoken : Very Good
 
Read : Excellent
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Sin El Fil

OBJECTIVE

| am graduate in Human Resources major, my
objective is to establish a career in Management
field where my education and professional
background will be of added value. And contribute
positively in achieving the organization’s objectives.
I am applying at your institute aiming to find a
stable career in which | can gain new experience
and get the chance to develop myself. | want to
contribute in building a positive work environment
where commitment, hard work, and
professionalism are basics for success.

SKILLS

e Organized

e Time Management
e Good listener

e Hard worker

e Willingness to continuously learn new
informations to have a wide knowledge

e Computer Skills : Microsoft Office Word,
PowerPoint, Excel.

Internet Explorer and Most Common Programs

REFERENCE

Joseph Ghanimeh - Dr.
71088947

Jouhana Haidar - Manager/Teacher
Particular Lessons Center
70205084

Cynthia Bader - Manager

Khoury Home
76579919

INTERESTS

e Dancing
e Singing

LANGUAGE

e Arabic:

Written, Spoken, Read : Excellent
L]

English :

Written : Excellent

Spoken : Very Good

Read : Excellent

Contact: 76453315
Email : rachaabourjeile12345@gmail.com
DOB: 17/September/1997

EXPERIENCE

A+ Tutors

Recruiter
Duration : 2021

Online recruitment for Tutors

Khoury Home

Customer Service and Data Entry
Duration : 2018 - 2020

e Answering calls
e Help clients in any problem or for buying new products
e Data Entry using Excel program.

Dr. Joseph Ghanimeh

Secretary
Duration : 2020

e Taking appointments
e Answering calls
e Taking care of the clinic (Summer Part Time Job for 2 Months))

Particular Lessons Center

Teacher
Duration : 2016 - 2020

e Teaching
e Communicating with new clients and parents

¢ Understanding different personalities of each student to know how to interact
and let them learn fast and in a proper way

¢ Helping the manager in recruiting new teachers

Square Cafe

Hostess
Duration : 2015

EDUCATION

American University of Culture and Education
Human Resources Management / Bachelor Degree
Passing Year - 2020

Grades : 3.7/4

Rosary Sisters School
Sociology and Economy
Passing Year - 2016

ACHIEVEMENTS & AWARDS

Certified Makeup Artist, Nails, Skin Care, Tattoo and Lash Extension.




