
	Ahmad Sidani 

	Address: Beirut - Lebanon

	Phone Number: + 961 71348267

	E-mail Address: ahmad.sidani@hotmail.com


	OBJECTIVE

	Seeking new challenges in the Accounting and Finance field. I am motivated, thorough and always willing to learn and advance professionally.

	EDUCATION

	From Sept 2012 to July 2015
	Arab Open University 
	Beirut, Lebanon

	
	Bachelor of Art in Business Studies
Accounting Specialty 
	

	
	
	

	EXPERIENCE

	From December 2019 – present 
	ARACO for Admixtures & Construction Materials
	Beirut, Lebanon

	
	Position Held: Accountant 
	

	
	· Responsible for all financial activities including accounts receivables, payables, cost control and asset managements.
· Post all financial transactions to the correct journals on NAV. to maintain accurate and up- to- date records. 
· Manage all transactions generated from the Nav. System 
· Review and verify records, with other parties to ensure compliance with policies and procedures 
· Review and approve suppliers and client’s reconciliations 
· Provide support to auxiliary schedules for quarterly auditing purposes
· Perform variance analyses and ensure that all financial reporting deadlines are met 
· Handle and follow up bank statements and reconciliations to avoid any discrepancies with banks 
· Handle monthly payroll and prepare payroll reports 
· Perform and direct the monthly closing period 
· Manage daily cashbox movements 

	

	From June 2019 – November 2019
	ARACO for Admixtures & Construction Materials
	Cairo, Egypt 

	
	Position Held: Accountant
	

	
	· Monitor all financial activities
· Overview and direct the monthly closing period 
· Review and verify records, with other parties to ensure compliance with policies and procedures

	

	From December 2017 – May 2019
	Araco Lebanese for asphalt, Beirut-Saifi
	Beirut, Lebanon

	
	Position Held: Junior Accountant 
	

	
	· Preform individual daily tasks such as data entry, purchases invoice 
· Account payables (review and post open PO generated in procurement department, payments, vendor reconciliation...)  
· Account receivables (sales invoice issuing, review balances and schedule payments to payment terms…)
· Issue cheques to vendors and process various customer transactions
· Quarterly vat closing with auditor (print reports and assist the auditor in vat closing)
	

	
	
	

	From July 2016 until October 2016
	Chaar Group
	Beirut, Lebanon

	
	Position Held: Junior Accountant
	

	
	· Data entry
· daily transactions
· expenses
	

	[bookmark: _heading=h.gjdgxs]From August 2015 until June 2016
	Eloga Liban Nsouli jewelry & watches
	Beirut, Lebanon

	
	Position Held: Junior Accountant 
· Data entry and daily transactions such as accounts receivables, accounts payable, Tax, VAT
· prepare checks and payments
· prepare invoices, reconciliation 

	

	From September 2012 until July 2015
	 Nsouli jewelry & watches
	Beirut, Lebanon

	
	Position Held: Diamond Grader
· Diamond classification and setter

	

	
	

	SUMMARY SKILLS

	TECHNICAL SKILLS: Office Microsoft Dynamics Navision, MS Windows applications & Setup; MS Office Word, Excel, Paradox system. 


	LANGUAGES: Excellence in English, Arabic (writing, reading and speaking)

	SOFT SKILLS: Leadership, Communication, Team-Building, Organizational, Management, Public Speaking, Logical Thinking, Analytical Skills





