“Curriculum Vitae”
Rana  Baydoun
Mobile: (71)538237- E-mail: rana-beydoun@hotmail.com

Personal Information:
Nationality:        Lebanese
Date of Birth:    September 1, 1995
Marital Status:  Single
Languages:
· Arabic: Native Proficiency
· French: Bilingual Proficiency
· English: Upper Intermediate Proficiency
· Spanish: Elementary Proficiency
Objectives:
Seeking a challenging opportunity in a leading company that will allow me to learn and invest my acquired knowledge in an environment where professionalism, team work, creativity, and commitment are reward assets
Professional Experience:
September 2020- To present: “Customer Relationship Junior Officer-Byblos Bank, Main Branch/ Sassine.”
April 2017- August 2020: "Teller – Byblos Bank, Verdun/Msaytbeh Branch."
July 2016 – March 2017: " Country OHR Officer – Arab Bank PLC, Head Office – Beirut, Lebanon."
Jul-Aug 2015: “Trainee- Arab Bank PLC, Head Office – Beirut, Lebanon.”
Trainee program covering two departments – (HR and Compliance)

Education:
2016- 2018:  "Master - Accounting, audit and control - Saint-Joseph University ''
2013-2016: “BBA- Administration and Management- Saint-Joseph University” 
2012-2013 : “Baccalaureate II- (Lebanese/Life Science) - École Sainte- Anne des Sœurs de Besançon”
Certificates: 
2019: “Lebanese Regulations - ESA”
2017: “Social Security Part III: Preparing & Organizing the Contribution Schedules & Annual Nominal Declarations - i.e Muhanna & Co. (Actuaries & Consultants)''
2016: “NSSF's Sickness & Maternity Insurance: Family Compensation - i.e Muhanna & Co. (Actuaries & Consultants) ''
2016: “Influencing Your Manager – Fitch Learning ''

2015: “English Proficiency Assessment with Upper Intermediate result - Saint Louis University /
USA ''

Skills and Qualities:
· Microsoft office programs: Words, Excel, Power Point, Access, HRMS and Visual Basics.
· Ability to adapt behavior to stressful environments, roles and situations whilst maintaining effectiveness.
· Detail and results oriented, highly motivated and self-driven team player.
Hobbies and Interests:
Tennis, Puzzles, Cycling, Travelling.
References:
Available upon request. 
                       
