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PROFILE SUMMARY 
Highly motivated, with strong communication skills and a passion for business. Currently seeking a position to build on my disposition, acquire enriching work experiences and contribute to the growth of a reputable organization.
EDUCATION
AMERICAN UNIVERSITY OF BEIRUT (AUB), BEIRUT, LEBANON	09/2018 – 06/2021
Bachelor’s Degree in Business Administration
Concentration: Marketing
LYCÉE LOUIS MASSIGNON, ABU DHABI, UAE	09/2003 – 06/2018
French Scb    ientific Baccalaureate (Biology, Mathematics, Physics, Chemistry)
Specialization: Biology 
EXPERIENCE
DELOITTE & TOUCHE MIDDLE EAST, DUBAI, UAE	08/2021-Present
A multinational professional services network with offices over 150 countries and territories around the world. Deloitte is one of the Big Four accounting organizations and the largest professional services network in the world by revenue and numbers of professionals. 
HR Tadarab Intern 
• Prepared and sent candidate data sheets, psychometric tests, regret letters and welcome emails to candidates 
• Assisted the HR team in gathering candidates’ salary information 
• Organized and scheduled 551 interviews with shortlisted candidates while keeping a weekly track of the numbers and types of interviews
• Updated the company’s databases by inputting new employee information and details 
• Coordinated with 9 recruiting companies to get potential employees’ resumes to identify suitable candidates 
• Created onboarding employees’ ID through a software: OASYS HR
• Conducted inductions and orientations for new employees to familiarize them with the system  

TOTALENERGIES, ABU DHABI, UAE	06/2021 – 08/2021
A French multinational integrated oil and gas company with over 90 years of experience in energy, chemicals solar, oil refining. The world’s fourth largest company in the oil and gas sector.  
HR Intern 
• Screened and reviewed 5,0000 resumes based on the applicants’ qualification and background 
• Communicated with potential candidates via phone calls to and get further information about them and their expectations to summarize their CV’s 
• Conducted pre-employment reference checks for newcomers  
• Sent out regret emails to candidates
• Updated employee records 
• Assisted and coordinated the HR department with employee training and development 
• Conducted a proposal for the company’s welcome package and newcomers’ induction schedule 

RETAIL CONSULTING GROUP, BEIRUT, LEBANON	06/2017 – 07/2017
Consulting Intern
• Developed benchmarks for ongoing projects and derived key lessons learned 
• Coordinated with client counterpart to develop a project baseline and identify growth opportunities 
EMIRATES COMPUTERS, ABU DHABI, UAE	07/2016 – 08/2016
Sales Intern
• Worked with supervisors to study the UAE market and identify potential clients for the sales team to pursue 
• Gauged in a customer satisfaction exercise and contacted customers to identify their level of satisfaction
• Developed a list of recommendations on how to improve customer satisfaction 
EXTRACURRICULAR ACTIVITIES
· Captain of my school soccer team (EFF)
· Prom Committee Treasurer
· Class representative (Grade 6 till Grade 11)
· Held 50+ tutoring sessions in Business Statistics 
· Volunteered for the Lebanese Red Cross
PERSONAL SKILLS
• Languages: English (native, C2), French (native, C2), Arabic (native, C2), Spanish (fluent, B2)
• Certifications: Advanced Google Analytics and Google Ads Display Certification 
• Workshops: Business Communication Skills (2018), Developing Business Plans (2020), Strategic Career Planning (2021)
• IT Skills: Microsoft Office (PowerPoint, Excel, Word, Office 365, Teams) Thomson Reuters Eikon, MegaStat, SPSS (Statistics for Marketing Research), OASYS HR 
HOBBIES AND INTERESTS
All types of sports, especially soccer, running and kickboxing. Outdoor activities, piano, charity work, traveling and reading.
