
houssam eddine AFFARA
Hilaliyeh, Saida, Lebanon • 00961-71-224817
e-mail: houssamafara11@gmail.com

	Personal Information

	
	Nationality: Lebanese
Date of Birth: February 26th, 1993
Place of Birth: Saida, Lebanon

	PROFESSIONAL experience

	
	November 2016 - Present        
Accountant at Hammoud Hospital University Medical Center 					Saida, Lebanon
· Recording and preparing daily entries for suppliers’ invoices
· Verifying and calculating all purchasing invoices including maintenance contracts and monthly service invoices
· Generating suppliers’ invoices on the hospital accounting system 
· Preparing checks for suppliers’ payments
· Maintaining the Debits and Credits Accounts
· Preparing Monthly Bank Reconciliation
· Preparing Quarterly Supplier’s Reconciliation and following up with unrecorded statement transactions
· Preparing and sending daily cash money as bank deposit and making sure to incorporated related transaction in the accounting system  
· Weekly filing of invoices and bank receipts
· Auditing yearly stock inventory
	
September 2016- November 2016
Assistant Accountant Trainee at Express Travel Co.							Saida, Lebanon
· Maintaining travel bookings payments and receipts 
· Gaining experience with the procedures of travel and tourism
· Working with reservation systems and corresponding transaction processes

[bookmark: _GoBack]October 2013 - June 2016															Saida, Lebanon
Private Tutor
· Private tutoring of three secondary level students primarily in Math and Sciences subjects

	Education

	
	2013-2016		Beirut Arab University											Beirut, Lebanon
· Bachelor’s Degree in business administration, Accounting Major, GPA 3.37

2010-2013                	Khalifa Bin Zayed Ceter for Vocational Education			Saida, Lebanon
· Technical Bacc. in Accounting and Information Systems

	Licenses and Certifications

	
	July 2017 – September 2017
· Certified Management Accountant (CMA) preparation course for Part 1 At Rafik Hariri University.
January 2016 - February 2016
· International Computer Driving License (ICDL)

	TechnicalSKILLS

	
	· Proficiency in Microsoft Office Word, PowerPoint, and Excel
· Advanced knowledge of computer hardware and software 
· Installing and navigation of an operating system
· Upgrading and replacing components of a laptop, printer or scanner

	Languages

	
	· Fluent in Arabic and English
· Manage with French



	
