Wadad Ziad Faraj



(+961) 70 992 612        ●   Lebanon  ●   wadad_faraj@hotmail.com



SKILLS
General Ledger, profit, and loss  | Financial Reporting| Account Reconciliation |Accounts Payable |Accrual | Prepaid|Financial Accounting| Organization| Time management. |problem solving| Leadership | Communication| Microsoft office| flexibility to learn on any new software. 

EXPERIENCE

Senior Accountant                                                                                                     Mar 2016 - Present
[bookmark: _Hlk85557015]Ibdaa Microfinance | Beirut, Lebanon

    Key Accomplishments:	

· Coordinated 100% of the full month end procedures: NSSF, Income Tax, invoices, accruals, prepaid, depreciation and provisions report.
·  Preparation of balance sheets, income statements, and trial balance statements.
· Tracking the activity of the fixed assets system and control all changes for 6+ branches.
· Handled month-end and year-end end finances by managing and reporting fixed assets and other data for 6+ branches.
· Proposed monthly journal entries, month end reports and reconciliations (bank, suppliers,
· employee’s loan...)
· Tracked and documented all expenses on daily bases.
· Ensured accuracy of revenue and expense accounts of each of the 6+ branches .
· Managed and supported the 12+ customers service team in 6+ branches that related to accounting department and 1+ junior accountants and provided them with accounting advice.
· Provide accounts and reports (more than 20 repot) for internal company audits.
· Follow up the work and payment process with the external/potential partners 4+ on grant programs and initiatives. 
· Completed year-end closing processes with controllers and external auditors, 2 times /year.

Accountant, sales, and Stock Control                                                                      Aug. 2011 - Mar. 2016
Cronia Trading Company | Beirut, Lebanon
	
· Assemble data on taxable income, deductibles, and allowances for tax preparation.
· Prepared and filling out VAT reports on quarterly basis (every 3 month) 
· Equip more than 20 general ledger and journal entries on daily bases.
· Guided month end reports and monthly bank reconciliations.
· Reconciled accounts and reviewed expense data, net worth, and assets for hundreds of items.
· Documented cash, credit, fixed assets, accrued expenses and line of credit transactions.
· Completed daily cash functions like account tracking, payroll and wage allocations, budgeting, donating and cash and banking reconciliations.
· Cooperated with external auditors.
· Offered each customer top-notch, personal service to boost sales and customer satisfaction.
· Used consultative sales approach to understand customer needs and recommend relevant offerings
· Refunded payments for returned items, processed exchanges, and offered store credit to achieve customer satisfaction.
· Follow-up of all stock-related work from purchases to inventory sales, quarterly and yearly inventory control.


Sales and inventory Control officer                                                                 Dec. 2013 -Feb. 2016
SHEHAB SATELLITE | Beirut, Lebanon	

· Enter invoices daily to adjust inventory
· Inventoried warehouse stock for more than thousands item on annual basis.
· Listened to clients and introduced solutions to satisfy business and personal needs.
· Provided product benefits and advantages and discussed pricing with interested parties.
· Worked to build relationships with customers and built potential for additional sales.



Cashier and clothes sales                                                                                            Jan.  2008 -Aug. 2010
Discovery Shopping Center| Beirut, Lebanon

· [bookmark: _Hlk85557698]Prepared merchandise for sales floor by pricing or tagging.
· Maintained customer satisfaction with quick and professional handling of product returns.
· Increased sales by offering advice on purchases and promoting additional products.
· Helped customers complete purchases, locate items, and join reward programs.
· Reconciled cash drawer at start and end of each shift, accounting for errors and resolving discrepancies


EDUCATION

Arab Open University | bachelor’s in business administration             Aug. 2011
· GPA: 3.29/4.0

Omar Faroukh High School | High School Diploma                         Jul. 2008 

CERTIFICATION

· Microsoft Excel certificate in intermediate and advance level (new Horizons)
· budgeting &cost control training (Mira.cle)
· CNSS & Taxation training (US Aid- formatech)
· Time and Stress Management training (US AID- Mira.cle)

LANGUAGES
English | Arabic

