ZEINAB MORTADA
Address: Beirut – Lebanon
T: +961 76 088178

Email: Zeinab.mortada01@gmail.com
OBJECTIVE

My focus is investment and portfolio analysis, corporate finance, and banking operations. Thus, I am looking forward to pursuing a part-time or a full-time position in the financial field.
Education

Bachelor of Science in Business Studies, Emphasis Finance

    
                  Sep. 2018 – Dec. 2021
Lebanese American University (LAU) - Beirut, Lebanon                                                                      MGPA 3.75/4.0
Course Concentration:

· Managerial and Corporate Finance, Accounting, and Statistics

· Portfolio Analysis

· Financial institutions and markets.
· Banking operations, investment banking, Islamic banking, and corporate banking.

· Risk assessment and credit analysis.
Baccalaureate in Life Science                                                                                                                                    May 2018
Ecole Des Soeurs Des Saints Coeurs         

WORK ExperiencE
Lebanese American University, LAU – Beirut, Lebanon


            
                  Sep. 2018 – Dec. 2019
Administrative Assistant
· Conducting a range of office work while processing and directing emails and upcoming packages
Lebanese American University, LAU – Beirut, Lebanon                                                              Sep. 2019 – Dec. 2019
Assistant in Dean of Students’ Office
· Scheduling meetings and preparing documents

· Handling office duties
PROJECTS
· JPMorgan Chase & Co. Corporate News Project                                                                     Sep. 2020-Dec.2020
· Banking Operations Project                                                                                                   Sep. 2020- Dec. 2020
KEY SKILLS & COMPETENCIES
Personal: Leadership, teamwork, communication, problem solving, financial operations, adaptability, and quick learning skills
Social work: Beirutopia (Jun. 2021-Aug2021)

Alwan Wa Adyan (Dec. 2015-May 2016) 
Business: Income statements, balance sheets, and cash flow statements 
Computer: Microsoft Office
Languages: Arabic (native), English (full proficiency), French (full proficiency), Spanish (beginner), Italian (beginner)
Interests: Reading, fitness, and skiing
