Nargis Naseri 
nan32@mail.aub.edu | +961-81881215 | LinkedIn    


Energetic and self-motivated Business student seeking for an internship position in Accounting or Admin. I am looking to explore career options and to contribute to the company I will be working in with my knowledge and skills. 
EDUCATION

American University of Beirut, Beirut, Lebanon                                                                                August 2019-present
Bachelor’s degree in business administration-Concentration in Accounting 
 Expected graduation date: May 2023
WORKSHOPS AND CERTIFICATIONS

Social Media Fundamentals                                                                                                                           January 2022
Get Engaged Leadership Conference                                                                                                               April 2021
Amnesty International-Human Rights-a tool for change                                                                            August 2021
United Nations System Staff College-Virtual Torino Forum for Sustaining Peace                                February 2020                                                              
EXPRIENCE
Project Manager                                                                                                                               February 2022-present 
OSUN (Open Society University Network)
· Proposal writing

· Project implementation

·  Project management (budget and KPI)

Research Assistant, Gender Equality                                                                                          November 2021-present 
American University of Beirut 
· Conduct focus groups and data analysis

· Transcription of interviews 

Tutor                                                                                                                                                 July 2021-August 2021
MMKN Organization 
· Virtual Biology class to middle school students 

· Observe students’ performance
Volunteer pragmatic support                                                                                                                              May 2021
I leaf Art

· Assist in the Creative Disaster Relief initiative 

Volunteer psychosocial support                                                                                                                         June 2021
Albert Nassar Foundation

· Event organization 
Volunteer Food distribution                                                                                                                     November 2020
Food Blessed

· Food Distribution to vulnerable neighborhoods

Volunteer Construction Assistant                                                                                                              December2020

Offre Joie

· Minor construction activities 
ADDITIONAL SKILLS
Digital Skills: Microsoft Excell, social media, Microsoft Office, Power point
Soft skills: Problem solving, decision making, effective communication
Language: English, moderate Arabic, Persian (native) 

