
REEM AMMAR
Nabatiyeh, Lebanon
ammarr.reem@gmail.com 
+961 70 935 050
Lebanese

 OBJECTIVE 
A highly disciplined individual with advanced knowledge of human resource principles and ability to professionally handle human resource assignment. 

EDUCATION
Lebanese International University (LIU)- Lebanon                                            2020 - present
   Master’s in Human Resources Management (MHRM) 
   Expected to graduate in spring 2022

Phoenicia University (PU) - Lebanon                                         	      	         2015 - 2019
Bachelor in Business Administration – Operations and Human Capital Management Concentration

Bilal Fahs High School –Lebanon 						         2014 - 2015	
Lebanese Baccalaureate in Life Sciences 

PROFESSIONAL EXPERIENCE

Al Abdallah Resto- Lebanon.                                                                      9 March2021-13 Dec2021                                                                          
HR Assistant 
· Assist with day-to-day operations of the HR functions and duties.
· Provide clerical and administrative support to Human Resources executives.
· Process documentation and prepare reports relating to personnel activities (staffing, recruitment, performance evaluation etc...)
· Assist in payroll preparations for all of the seven branches over Lebanon, head office and call center by providing relevant data (absences, bonus, leaves, etc...) 
· Assist our recruiters to source candidates and updating the database.
· Communicate with public services with necessary. 
· Deal with employee requests regarding human resources issues, rules and regulations. 


Path for Life NGO – Saida, Lebanon                                                           1 July2020- August 2020
Human Resources Intern
· Worked on personal file checklist
1. Employment History (Job application, Resume, cover letter, employment contract, emergency contact information, signed employee Handbook...) 
2. Employment termination Records (employee letter of registration exist interview report, employment ending checklist, final accounting) 
· Gained experience in HR field 


Middle East Airlines (MEA) – Beirut, Lebanon 			          July 2017 - August 2017 
Intern
· Developed a knowledge about air lines industry
· Gained experience in cedar miles department and in call center.



EXTRACURRICULAR ACTIVITIES
Lebanese Red Cross - Lebanon                               			          2015 - Present
Volunteer 
· Mobilizing communities to help people prevent, prepare for and respond to disasters and other life-threatening emergencies
· Assisting with special requests and other services as assigned
· Helping people in need
· Attending workshops (leadership, communication skills…) 

SKILLS & INTERESTS
Linguistic Skills: Fluent in Arabic and English

Computer Skills: MS-Office, MS-Excel, MS-PowerPoint


References:  Upon Request 



