AYA ABDEL KHALEK
Beirut, Lebanon	|+961 76 85 22 89|abdelkhalek.aya01@gmail.com |linkedin.com/in/ayabdelkhalek  
EDUCATION
Lebanese American University | Beirut, Lebanon| Expected graduation date: SUM 2022
[bookmark: _GoBack]Bachelor of Arts in Communication
Saint Mary’s Orthodox College | Beirut, Lebanon|JUL 2019 
Lebanese Baccalaureate in Life Sciences
WORK EXPERIENCE
Social Media Coordinator | Event Guru |JUN 2021 - DEC 2021
· set a posting schedule based on Instagram & Facebook insights 
· managed page activity & interaction using engaging content (games, polls and Q&A)
· created a theme & designed social media posts 

 “Imagine” Event Assistant | Lebanese American University | Beirut, Lebanon|FEB 2020
· Accompanied foreign students & musicians for a week- long musical event 
· Referred them to the right sources for event concerns 
· Showed them around LAU campus and informed them about departments & majors
· Took them for a small tour around Beirut to introduce them to our culture

Summer Camp Monitor | Saint Mary’s Orthodox College| Beirut, Lebanon |JUN 2018 - AUG 2018
· Accompanied children on outings outside the school 
· Organized fun and educative kids’ activities (games, reading, arts& crafts) 
· Communicated both children's and parents' concerns to the school staff

Special Events Assistant |Fiesta Events |Beirut, Lebanon| NOV 2014 - APR 2016
· Organized entertaining activities and sang in festivals and birthdays
· Hosted guests and assisted the manager in communication when needed

VOLUNTEER EXPERIENCE
Lebanese Red Cross Youth | Beirut, Lebanon| SEP 2021 – Present
· Attended workshops about health & environment
Islamic Orphanage Center | Beirut, Lebanon| MAR 2019 - APR 2019
· Filled out data of staff and members of the center
American University of Beirut | Beirut, Lebanon| MAR 2018 - APR 2018
· Fundraising and spreading awareness for down syndrome & autism campaign
· AUBMC health offices: informed patients about appointments and doctor referrals, accompanied children in the pediatric lobby, filing & archive, assisted offices with communication when needed
Ana Aqra’ Foundation| Beirut, Lebanon| MAR 2017 - APR 2017
· Taught English to lower elementary students for a week at Shakib Erslan Public School 
· Filled out data about schools & school supplies

SKILLS AND LANGUAGES
Excellent communication skills | Proficient in MS Office applications | Fluent in English and Arabic
