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Beirut, Lebanon                                       imansayeghh1@gmail.com                         phone nb: 81064140
Nationalities: Austrian-Lebanese

[image: ]EDUCATION

American university of Science and Technology (AUST), Beirut, Lebanon, July 2015
B.S. International Business Studies, GPA 3.0

Key Courses: 
Business Law, Financial Accounting, International Finance, Introduction to Economics, Introduction to Management, International Marketing, Strategic Management, Micro Economics, Travel and tourism and Human resource.

[image: ]WORK EXPERIENCE

Freelance work  2017-present

Lumalu Cosmetics 

· Sales at Exhibitions

Austrian Public Radio ORF-January 
Free Lance Translator for Austrian Journalists

Austrian Embassy in Beirut- May 2018-March 2020
Support Officer/translator (contractual)

· Accompanying Austrian delegations on a diplomatic mission
· Translation and paper work 
 
Australian Embassy in Beirut- July  2016- March  2018
Support Officer (contractual)

· Collecting Biometrics
· Data entry, registration and filing
· Archiving
· Administration and customer service.
· Translation  

Standards Consultancy in Beirut- Sep 2015 - Jan 2016
Administrative Assistant/ Sales Representative

· Responding to clients’ inquires and complaints
·  Achieving
· Sales (indoor)
· Data entry and filing.
· Accounting. 

Volunteering and Extracurricular Activities:

· Red Cross volunteer, Beirut, March 2013- Feb 2014
· Front desk agent volunteer, AUBMC-Beirut, September 2011- Dec 2011.
· Youth Pass for Youth Exchanges, Austria, July 2011- August 2011
· Austrian embassy of Beirut March 2015-june 2015
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· Computer skills include searching scientific literature and data, working with Microsoft office. 

· Fluent in English, Arabic and German.






image1.jpeg




