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	EXECUTIVE SUMMARY
I am a  Senior Business student seeking an internship post that best matches my strong educational background and set of skills to build and develop my career.


EDUCATION
	Sept 2019 – Present
University saint joseph, 
Bachelor Degree, Business Administration BBA

	SEPT 2016– JUN 2018
SCHOOL MAKASSED KHALED BEN AL WALID, 
Baccalaureate Degree, Economics and Sociology



EXPERIENCE
	December 2020, APRIL 2021
AM VISION USA
· Conducted calls to us market a certain product or service of a client.
· Sent confirmation emails of set appointments for interested customers.
· Conducted spreadsheet and surveys for clients of results using Excel.

	
JUNE 2018, AUGUST 2018
HR RECRUITMENT ASSISTANT
Career Placement Office, American University of Beirut
· Searched for available vacancies for all faculties available
· Guided students in their job application process 
· Organized the annual job fair at the American University for Fall 2018
· Replied to any inquiries or ambiguity presented by firms or graduates.

JUne 2017, Aug 2017
Rainbow Summer Camp
· Monitored small kids and designed small projects.
· Wrote a summary about how each kid performance. 
· Worked in teams with other monitors to ensure safety and wellbeing.


	
	







Skills
	· Languages: Fluent in English, Arabic, Intermediate French
· Skills: Highly Proficient in Microsoft Office, Access, Power Point  and Excel
· Excellent public speaking, leadership, and team work skills
· Competencies: Decision making and dedication



Activities
	· Volunteered with the children cancer center at AUBMC and AL-Makassed Hospital
· Worked as an English tutor for 2 years
· Assessed sponsors as part of the marketing team in AIESEC club at AUB
· Volunteered in AJIALOUNA and Rise Up Lebanon during Aug 2020
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