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[bookmark: _gjdgxs]Forward-thinking, Strong-minded and productive English Literature Graduate with a proven ability to manage multiple projects and meet critical deadlines, ability to work under pressure either independently with my own initiative or as part of a team. I use both my written and verbal communication skills to organise ideas and ensure I stay on task. I am prepared to put all my passion, skills and organisation into the next challenge in my life and I look forward to proving myself.


EDUCATION:

October 2017-September 2020, Lebanese University, Saida, Lebanon.
Bachelor Degree in English Literature.


WORK EXPERIENCE:
September 2017- Present, Private Home Tutoring

Position: English Tutor
· Tailoring resources for individual needs
· Help students develop relevant skills and better understand the curriculum outside the classroom.
· Ability to motivate and encourage students to improve their academic performance using effective goal-setting strategies 
· Creativity and flexibility in order to personalise their learning approach for individual students 
· Patience and compassion for students as they develop skills and improve their performance 

June 2017 , Human Association, Tyre Lebanon
      Position: Volunteer 
· Attend social events 
· Help the orphanage staff in preparing food for the children in the holy month of Ramadan 
· Teach a classroom of students 
· Organise educational games for the children
· Visiting homes; supplying food, benefits and gifts to the children 
· Fill in surveys 
· Translate project reports.  
· Data entry 
September 21, 2020 – December 14, 2020, Y-BLN, Human Association, ANERA, UNICEF, Tyre Lebanon
Position: English Teacher 
· Planning, preparing and delivering lessons.
· Preparing teaching materials 
· Helping children improve their listening, speaking, reading and writing skills via individual and group sessions.
· Checking and assessing children work
· Create tests for students 
· Assign homework to students 
· Encourage students to build confidence by reading aloud in class
· Ensure that the classroom stays orderly 






September 2018- October 2018, Iqraa Education Centre, Tyre Lebanon.

Position: English Teacher 
· Providing extra classes for children after school 
· Explain complex questions 
· Following the school’s core curriculum according to the standards 
· Plan, support, and collaborate with fellow educators and staff
· Ability to work with diverse populations 
· Excellent knowledge and understanding of the teaching and learning process 


August 2018- January 2020, IdeationInvest Holding, Cornish El Mazraa, Beirut Lebanon.

Position: Project Translator (English/Arabic)
· Converting reports based on health and wellness from English to Arabic and vice versa.
· Interpret written material from English to Arabic 
· Ensure meaning and context are maintained
· Excellent written skills 
· Advanced language knowledge 
· Excellent English and Arabic translation, editing and communication skills, both written and verbal, understanding of grammar.
· Ensuring translated texts accurately conveys the original meaning and tone of written words.
· Ensuring text is linguistically and culturally adapted to suit the reader
· Ability to make translations directly in Microsoft word and PowerPoint documents
· Translate business documents clearly with highest quality within tight deadlines.
· Check translation of technical terms and terminology to ensure they are accurate and remain consistent.

ACHIEVEMENTS:  
· “Digital and Media Literacy Training” within the GIL program in partnership with UNICEF completed in Human Association For Relief and Development innovation lab in December 2019
· An Online Teacher certification completed with Hamdan Bin Mohammed Smart University
· Volunteer Certificate for the participation in activities and programmes within Human Association For Relief and Development.

SKILLS:
· Bilingual in English and Arabic, both fluent
· Proficient in Microsoft Office word, excel, and PowerPoint 
· Able to work under pressure and meet deadlines
· Extremely organised with a high level of attention to detail
· High level of communication and team work skills
· Ability to cope under high pressure

REFERENCES: 

Available upon request. 
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