LYNN KATERJI 
Beirut, Lebanon; +961 71123872 ; lrk10@mail.aub.edu

OBJECTIVE	

[bookmark: _GoBack]Seeking a marketing job in well reputable organization that best matches my educational background and skills to build and develop my career. 
EDUCATION	

From September 2018/ June 2021	American University of Beirut (AUB)		Lebanon
Bachelor’s Degree in Business Administration
Marketing Concentration
		Expected Date of Graduation: June 2021
		

From September 2003/ June 2018		Saint Mary’s Orthodox College  (SMOC)		Lebanon
		Lebanese Baccalaureate (Sociology & Economics)
		Date of Graduation: June 2018


EXPERIENCE	

June 2021- July 2021                               Globemed Lebanon 
                                             	Position Held: Intern for Finance and accounting department 
	Summary of Duties: 
· Performed a variety of office duties including heavy data entry and processing applications
· Work to reconcile financial data entry discrepancies by analyzing account information for the years of 2019-2019 
· Examined accounting records to ensure accuracy 


March 2020- April 2020               American University of Beirut (AUB)	 Lebanon   	
 	Position Held: Work study student
	Summary of Duties: 
· Provided data analysis to create the benchmark for AUB-OSB’s grading system  
· Gathered and updated data to maintain departmental records and databases such as inventory data, as appropriate; established and maintained files and records for the office.
	 

Oct 2019-Dec 2019	American University of Beirut (AUB)	 Lebanon
                                                              Position Held: Work study student
	Summary of Duties: 
· Provided staff and office support for OSB dean’s office, including screening and handling telephone communications, greeting and directing visitors, and dealing with administrative problems and inquiries, as appropriate; serves as a primary point of contact and liaison between the office, students, and external constituencies on a range of day-to-day issues.



VOLUNTEER WORK 	

Jul 2018-aug 2018                               Dar Al Aytam	
  Summary of Duties: Created and organized social events and extracurricular activities  

June 2017- Aug 2017             	  Irshad Islah	
 	 
Summary of Duties: Monitored the academic progress of students  

CORE | TECHNICAL SKILLS	

Language Skills:  English: Fluent, Arabic: Fluent, French: Basic                                 
Computer Skills:  Microsoft Office- Visual basic on Excel- Social media platforms-Canva- Adobe Photoshop- E-commerce platforms such as Shopify and Ecomz
Other Skills:  Communication, time-management, project management, public speaking, planning and multi-tasking, teamwork and decision making.

INTERESTS AND HOBBIES		

Photography, cooking, fashion design, swimming, exercising 
REFERENCES		

Available upon request
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