ABDULRAHMAN M. KHATTAB
BEIRUT, LEBANON
+961 76 640257
abrahman96@hotmail.com

O B J E C T I V E
Seeking to apply my abilities to fill the internship role in your company

P E R S O N A L	I N F O R M A T I O N

Age: 23-years-old (25th of September 1996)	Nationality: Lebanese
Gender: Male	Marital Status: Single
Permanent Home Address: Tallet Al Khayyat, Bachir Al Kassar Street, Fahed & Itani Bld., 1st floor, Beirut, Lebanon.

W O R K	E X P E R I E N C E
2020 – Present – Bank Med (Archive) – Data Entry 
                                                                                                                        Mazraa, Lebanon   

2017 – 2019 – Boubess Group (Scoozi Restaurant) – Waiter
Verdun, Lebanon
Responsibilities:

· Escorts customers to their tables and ensures they are settled comfortably; offers coffee and other drinks
· Presents the menu to customers, answers queries about it, and makes suggestions if necessary
· Informs patrons the restaurant’s daily specials
· Explains the preparation and cooking methods as well as ingredients of various menu items
· Takes orders from customers for food and beverages, writes down or memorize the orders; and enters information into the computer for transmittal to the kitchen
· Serves food and beverages promptly
· Ensures that customers are enjoying their meals or that they do not have any problem with their food
· Collects the customers’ payments and prepares bills with itemized costs and taxes
· Prepares and tidies up the tables or counters; makes sure there are enough salt, sugar, pepper, cream, other condiments and napkins in every table or counter.
· Performs other duties like brewing coffee and preparation of salads and appetizers
· Decorates dishes prior to serving
· Ensures that there are adequate supplies of food, tableware, linens, and beverages
· Stays alert for customer’s requests and be prompted to address them
· Performs other tasks assigned by supervisor or manager from time to time.



E D U C A T I O N
   2016 – 2020  AUL –  Arts, Sciences & Technology University in Lebanon.
Bachelor  of  Business  Administration – Banking & Finance
               Cola, Lebanon

2015 – 2016 AIHS – Ataya International High School                         
BACCII in Economics & Sociology              
                                   Hadat, Lebanon




   S K I L L S
Job-Related Skills:
· Strong passion to ensure customer satisfaction
· Hard-working student with proven leadership and organizational skills, and minute attention to detail
· Ability to work effectively under time pressure and for long and extended hours
· Ability to multitask
· Dedication to work
· Experience in mixing drinks

Personal Skills:
· Good memory and an eye for details
· Ability to understand different kinds of people
· Keen observer
· Great sensitivity to the needs of others
· Friendly, cheerful, and polite attitude

Computer Competences:
Omega, Social Media, Laser fiche, Microsoft Office (Excel, Word & Power Point) & Internet Explorer
Languages:
Fluent in English and Arabic


A D D I T I O N A L	I N F O R M A T I O N

Interests and Hobbies:
Football, Movies & Music
Volunteering Experience:
جمعية الإرشاد والإصلاح الخيرية الإسلامية at Volunteering    2017 – 2016
Awards:
  - First Aids certificate from Lebanese Red Cross for the year of 2014.
- Voluntary tasks certificate from Al Irshad Wal Islah Association during Ramadan 2014.
- Employee of the quarter certificate for outstanding performance, dedication and team work during 2nd quarter 2017 at Scoozi Verdun.

R E F E R E N C E S
Available upon request.
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