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   Mohamad Kaj


	Objective
Motivated and dedicated accountant seeking a new position in a challenging environment to demonstrate my multitasking abilities, while maintaining the accuracy of work every time. 
Contact

· PHONE:
+961 76 099 768

· EMAIL: 
Moekaj1234@gmail.com

· D.O.B:
28 June 1992

· Nationality:
Lebanese

· Address:
Sodeco, Lebanon
skills
· Proficient in using Microsoft Office applications.
· Full knowledge in using POS- Bird-Navision-Squirrel systems.
· Excellent customer service skills. 
· Able to multitask with accuracy. 
· Eager to learn new skills and undertake additional training.
· Purchase Invoice /Payment Vouchers.
· Sales Invoice 
· Reconciliation 
· Cash Deposit / Checks for Collection.
· Sales Profit Reports.
· Daily Journals.
· Stock Control 
· Capital
· Depreciation 
Languages
· Arabic: Native
· English: Bilingual
· French: limited working proficiency.

	
	EDUCATION &TRAINING CERTIFICATES
LEBANESE INTERNATIONAL UNIVERSITY
2022 - PRESENT
· Bachelor degree in Accounting
CMC COLLEGE
              2011-2013
· TS Degree in Accounting
C&E COLLEGE
               2009 – 2011
· Accounting and IT certificates
PRACTICAL ACCOUNTING ACCADEMY (PAA)
              2022
· Junior & Senior accounting certificates
BRAIN SWITCH
              2018
· EMT & Anger management certificates

APTECH INSTITUTE (Nigeria)
               2008
· Microsoft Office Certificate
WORK EXPERIENCE
Assistant Branch Manager- Acting Manager
BarTartine ABC Ashrafiyeh- Zeituna Bay-St Nicolas  2017 -  2020

· Assists manager in efforts to reach profit, performance, and customer service goals.
· Coordinates communication with branch staff.

Supervisor 
PZZA.CO Downtown, Lebanon 2015 - 2017 

· Responsible for managing the workflow and training new hires.
· Monitor employee productivity and provided coaching.

Branch Manager
Olio& Soto Hamra, Lebanon 2010 - 2016

· Control operational costs and identify measure to cut waste.
· Organize and supervise shifts.

Branch Manager
Resto Lounge Trabia Lounge, KSA Jan 2020 - June 2020

· Manage restaurant’s good image.
· Respond efficiently and accurately to customer’s complaints.
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