SHAZA ABDUL SATER
Address:  Beirut, Lebanon
E-mail:  shaza.abdulsater@lau.edu		 
Mobile:  +961-76-694192
OBJECTIVE:  Your Company will allow me to invest my skills in the field of accounting  

EDUCATION: 
Lebanese American University (LAU), Beirut, Lebanon                                   Sept. 2016- Dec. 2018
Masters of Business Administration, MBA					

Beirut Arab University, Beirut, Lebanon 				             Feb. 2010 –Dec. 2013
Bachelor of Science in Business - Banking & Finance				 	      		                                                                
		                                                                                               
WORK EXPERIENCE:
Copar SARL (Factory for Plastic Molds and Mechanical Engineering)
Beirut, Lebanon                                                                              	            Jan. 2019-Present
Accountant
· Preparing Monthly Reconciliation (Banks, suppliers, clients) 
· Submitting Value Added Tax preparation
· Preparing Daily Entries Expenses, Purchases, Check Receipt, Cash Receipt
· Accounts Payable and accounts receivables 
· Managing Petty Cash

Mazaya Group (Restaurant)
Beirut, Lebanon					           Aug. 2015 – Aug. 2017
Accountant
· Preparing the food and beverage cost for the Restaurant's Menus
· Auditing the rates with respect to the budget revenue segmentation
· Preparing Accounts Payable
· Preparing the monthly statement and reminders
· processing and account for transactions
· preparing Inventory

United Premium Foods 
Beirut, Lebanon	
Customer service, Invoice and Return Officer		              	              Aug. 2013 – Aug. 2015    
· Managing the daily operations, from receiving purchasing orders to paying suppliers
· Managing daily cash closing procedures
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CONFERENCES, WORKSHOPS, AND SEMINARS
· HR Forum 2017 at LAU, Beirut, Lebanon – Apr. 2017
· Social Entrepreneurship Workshop at LAU, Beirut, Lebanon                              Oct. 2016
	
KEY SKILLS & COMPETENCIES:
· Computer Skills:  Windows and Mac OS. Microsoft Office (Word, Excel, Power Point) 
· Languages:  English and Arabic (fluent)
· Critical Thinking
· Attention to details 
· Data analysis
References:
 Mrs. Zainab Kobessi
 Accounting Manager at Copar sarl 
Tele: +961 3 031 896
  Mrs. Iman Sibai 
Auditor at Al Diwan 
Tele: +961 70 881 494
