Diala Mhaish Salaheddine               


Personal Information

DOB:			15th June 1980
Marital Status:	Married
Dependents:		3 Children
Address:		Tripoli
E-mail:		dmhaish80@gmail.com
Mobile:		+96170110087



Objective:


Getting the chance to work in a fast growing business organization to utilize my communication Skills and expand my public relations that will improve my career level. 
An extreme performance to serve the company and be able to gain as much experience as possible will have its positive impact on the work and the quality of the submitted tasks.
Accordingly, I am Seeking for a financial position offering a higher level of professionalism and Advanced management in a well reputed Organization or company, where I can have a mid-management finance position.



Education:

D.E.S.S. (Master Degree) in Accounting and Finance.
2003
The faculty of Business Administration and Economics at Lebanese University.
Beirut – Lebanon 

Bachelor Degree in Accounting and Finance.
2002
The faculty of Business Administration and Economics at Lebanese University.
Tripoli – Lebanon 

Lebanese Baccalaureate
1998       
“Sœurs Maronites de la Sainte Famille” School 
Tripoli-Lebanon 


Experience

I. Lebanese Ministry of Finance			Tripoli- Lebanon
June 2010 – present
Job Title:
Chief Tax Controller

Job Description:
Review the transactions performed by the tax controller to give approval or disapproval, those transactions could be summarized as follows:
· Oversee tax reporting and ensure its compliance with government regulations.
· Study applications of registrations for new institutions, companies, or associations and ensure that all required documents are available.
· Manage Kate registrations to charge appropriate penalties and surcharges.
· Make sure that declarations and notifications of payment are made before deadline.
· Give certificates of registration for institutions and companies they are financially clean.
· Give a financial clearance to be submitted to customs or social security or for acquisition compensation.
· Approve the decomposition of the mortgage on real estate to be submitted to property department.
· Approve the decomposition of mortgage on vehicles.
· Approval of applications for de-registrations and ensure that all required documents are available.
· Give certificates about tax situations for real or moral person.
· Study real or moral persons when buying or selling a property.
· Refer special cases to appropriate sections or departments.
· Study applications for the sales of shares in all types of companies.


II. Lebanese Ministry of finance			Tripoli- Lebanon
August 2007 – May 2010
Job Title:
Tax Controller 

Job Description:
· Studies of new companies 
· Studies of increase and decrease capital of companies
· Studies for liabilities  
· Tax reports for companies 
· Vat report for companies 
· Financial certifications
· Mortgage releases  
· Companies’ Certifications to import and export
· Perform all tasks abiding with policies, audit requirements



III. AUL University					Tripoli- Lebanon   
December 2007 – June 2013
Job Title:
Finance Teacher                       

Job Description:
· Teaching “Financial Market”
· Teaching” derivative market” 
· Teaching “credit analyst”
· Teaching “tax” and “auditing”


IV. Western union					Tripoli- Lebanon   
March 2007 – August 2007                               
Job Title:
Head of Operations

Job Description:
· Control all types of cash in and out
· Process all internal transactions
· Approving   big amounts
· Reviewing daily transactions
· Verifying Inward and outward remittances 
· Responsible for cash limits in branches in case limit is short or excess.
· AML reports.

V. Advertising Effect Co.				Tripoli- Lebanon   
November 2002 – January 2007
Job Title:
Head of Accounting & Finance Department 

Job Descriptions:
· Bills 
· Accounts balancing 
· Payment orders
· Expenses 
· Salaries 
· Banks accounts control 
· Following up with customers in case of due amounts 
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Training

Byblos Bank – Lebanon
July 2003 – September 2003

Training Description:
· Customer Service
· Sales & Marketing
· Letter of Guarantee
· All types of bank product (personal loan-car loan –housing loan – bank insurances)
· Letter of Credit 

Byblos Bank – Lebanon 
August 2001

Training Description:
1. ALL BRANCH SECTIONS 

Projects

2003:
1st Project:
Project in internal and external environment   of Byblos Bank, and studying of all kind of products and personnel responsibilities to show the Strengths and Weakness Points. 

2nd Project:
Studying Project: the methods of sales the insurance products and policies and its infection to the profit and the liquidity of the Lebanese insurance companies.

2002:
Feasibility Study for Lebanese company “HOLCIM”. 


Hobbies:
Watching Movies-Reading.
Sports (Swimming, and tennis).



Computer Skills:
· MS Office:
· Word
· Excel
· Access
· Power Point
· MIS
· SMS
· Corel Draw
· Daisy for windows


Languages:
Arabic:		Reading (Fluent)	–	Writing (Fluent)	–	Speaking (Fluent)
English:	Reading (Fluent)	–	Writing (Fluent)	–	Speaking (Fluent)
French:	Reading (Fluent)	–	Writing (Fluent)	–	Speaking (Fluent)


References:
Available Upon Request.
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