Izzat Baydoun      
Abu Haidar
Beirut, Lebanon
(961) 76 605 155
baydounizzat@gmail.com
EXPERIENCE
Project Association for Charity Work, Lebanon — Junior Project Manager
November 2021 - PRESENT
•	Support the project supervisor in his daily management activities
•	Participate with the project supervisor in all departmental meetings
•	Supervise the local activities (installing, integrating, testing, commissioning, training) under the Project Director supervision
•	Manage the projects administration (documentation, approval, follow-up, submission)
•	Coordinate projects portfolio lifecycle activities
•	Manage specific IT projects when needed
•	Develop and maintain the project management training
•	Review projects portfolio list on a regular basis, identify work to be completed, and develop list of potential in human resources of the team
•	Ensuring smooth teamwork processes (problem solving, decision making, communication, team leader coordination)
•	Build schedules and budgets for projects
•	Follow up on operations of the tasks in the projects 
•	Maintain human resources and within task distribution according to team member energy and time
Sarhan for Gold Company, Lebanon — Manufacture and Maintenance Engineer
October 2020 -December 2021
•	Install new machinery and corresponding parts
•	Perform regular checkups
•	Repair equipment and calibrate machines
•	Manage stocks and supplies equipments
•	Schedule maintenance
Forward Contracting, Lebanon — Site Mechanical Engineer Intern
September 2015 - September 2018
•	Design and install HVAC and drainage systems
•	Assist in the supervision of different site processes and components (plumbing, installing chillers, maintaining water treatment and swimming pools, etc.)
Baydoun Eng. Consultancy, Lebanon — Site Technician Intern
September 2013 - February 2014
•	Manage different projects on multiple sites in Beirut
•	Help install electric wiring systems
•	Work with water and suspension systems
Freelance, Lebanon —Private And Peer Tutor
September 2013 - present
•	Hold tutoring sessions for multiple undergraduate engineering courses and software
•               Physics and Math
•	Tutor part-time for the public sector

EDUCATION
Beirut Arab University (BAU), Lebanon — BE , Mechanical Engineering
June 2019 - 2020
International Abilities Building Center (IABC), Lebanon —NGO Management  Diploma
August 2022
Coursera — Certificate in Innovation Management
March 2022
Google — Diploma in Project Management
2021
Coursera— Certificate in Project Planning Management
2021

TECHNICAL SKILLS
· AutoCAD
· HAP
· Lowara
· Automation Studio 
· ANSYS 
· MATLAB
· Lab View 
· Microsoft Office Suite
 LANGUAGES
Arabic: Native
English: Fluent

