Rayane Khalifeh
Address:   Al Zayed, Zokak Al Blat, Beirut, Lebanon
E-mail:  rayanekhalife3@gmail.com-Mobile:  +961-76- 717501

EDUCATION: 
Lebanese University (LU) , Beirut Lebanon 		                  Oct. 2019 – Expected Nov 2022
Bachelor of Law			                                                    	 
Saint Joseph de l'apparition  Beirut, Lebanon					                  June 2019
Lebanese Baccalaureate in Sociology and Economics

EXPERIENCE:
Student Assistant of the Law Department, School of Law and political sciences                 Sep 2022-Present                                                                   
Handling administrative tasks such as communicating, and assisting.
Social Media Monitoring –Online Businesses , Beirut, Lebanon                                       Sep 2021- Present
· Monitoring news and media of products  
· Preparing a media monthly report 
· Create marketing strategies and content calendars for several media Platforms 
· Research new social media trends to strategize content ideas
EXTRA-CURRICULAR ACTIVITIES: 
· Volunteer at Lebanese Spot Light                                                                                            June 2019-2021
· Member of Caritas , Youth Sector, Human Values  and volunteer                                                         Nov 2016- June 2019
· Receptionist , coordinator and teacher at Stepping Stones Learning Center                                                                                                    Oct 2021- March 2022
· Volunteer, Himaya Association                                                                                             Nov 2016-January 2018
· Volunteer at مؤسسة الصم و البكم                                                                                             2014-2015

WORKSHOPS                                                                                                 
· Self-motivation workshop-with coach Suzzane Nahed
· Mental health workshop –with coach Suzzane Nahed (Life coach)
· Diving into Cancer –LAU and Cancercom                                                                                      May 2021
· Awarness Of Aids –Red Cross                                                                                                           2017
HONORS AND AWARDS
· Cyber Securtity   (CIS College )                                                                                      Sep 2022-present
· BOT-UNICEF        Completed a full course of AI ( AI and Data annotation)                            May 2022-July2022
· Digital Marketing DML course by DOT-UNICEF                                                                    April-June2022
· FUTURE LEARN:                                                                 
·  Completed a full course in "Getting Started with Digital Marketing "                                     Dec 2021
· Digital Skills-Digital Marketing                                                                                             Jan-March 2022 
· Trading Workshop (Aswak Trading Company)                                                                             Oct 2021                                                                                                           

· Certified for achieving the creative writing competitions of 2017 and 2018 in the 1st prize (CIS) 
· Certified For Winning The 3rd prize in the creative writing competition of 2016-2017 (CIS-LWIS)
· Attended the Arabic Creative Writing Summer Camp 
LAU (2 July-6 July 2016) with a certificate of participation and a Third Place Award


KEY SKILLS & COMPETENCIES:
Business:  Communication, time management, team-work, leadership ,organization 
Computer:  Microsoft Office (Word, Excel, Power Point & Outlook) 
Languages:  English, Arabic, and French (Fluent)	


