CV
	Maysaa Ahmad Kurdi

General information 
Phone number: 78812572
Email address: Maysaa.kurdi@gmail.com
Birth date: 1St February 1992
Address: Mechref 
Education 
1. Master degree in Business Administration
University name:  Heriot-Watt University - UK
2. Bachelor degree of arts in  Management and Public Administration 
University name: Southern New Hampshire University – America 
3. Diploma in Marketing & Sales Management
Collage name :  Siblin Training Center
4. Official Secondary education Certificate (Economic and Sociology)

Experience: 2012-2022 
2021-present:                        Proposal writer specialist – consultancy
· Writing concepts notes, proposals in the following sectors entrepreneurship, Relief including food and non-food, humanitarian and  development , Protection, Children and youth, Education, Health (Donors: UNHCR, UNICEF, WFP,EU, OCHA , ECHO, Islamic Relief Worldwide, Abdalah Nouri Charity Kuwait  , Asfari foundation etc.) most of the project submitted been funded by donors
2019-Present                   MEAL (Monitoring, Evaluation Accountability learning officer) – Basmeh and Zeitooneh NGO
· Development of M and E Plans
· Development of monitoring and impact indicators
· Design and implementation of M and E framework for proposed projects 
· Train staff in Using M and E tools 
· Collect and analyze M and E data 
· Developing tools for data collection and analysis 
· Conducting data collection using different methods such as surveys, questionnaire, focus group discussion, interviews..etc.
· Creating monthly, quarterly, final reports of projects
· Development of proposals including  logical frameworks, measurable indicators and others
· Conducting evaluation for projects 
· Complaint focal point
[bookmark: _GoBack]2012-2017                       Monitoring and Evaluation officer – Islamic Relief Worldwide

· Monitoring and evaluation for all humanitarian projects (Health, WASH , basic assistance, Protection, education, advocacy and awareness,  child protection, development projects , GBV ( gender based violence) , seasonal projects including winterization, Qurbani and Ramadan… etc.) gender, age and disability integration  is considered in our programs 
· writing proposal, concept notes, and reports in addition to preparing budgets for Relief, protection education and health sectors 
· Conduct quantitative and qualitative data collection 
· Monitor outputs, budget expenditure to ensure all activates are conducted by right staff and on time and budget is being spent in the right place 
· Complaint focal point 
· Archiving focal point 
· Develop a process and tools for data collection, analysis, and reporting for project staff
· Participate in the collection of data through the creation of surveys, as well as organizing focus groups, and interviews with beneficiaries or target communities
· Cooperate with Project Manager in order to create monthly, quarterly, and final reports on findings and lessons learned through data collection and analysis
· Contribute to the development of programs and proposals by developing logical frameworks and measurable indicators
· Contribute to the capacity building of the organization by designing and establish a monitoring and evaluation system and strategy.
· Conduct internal  and external evaluation for projects 
2016-2017                       Acting Program Manager 2015-2016 in addition to M and E position – Islamic Relief Worldwide

· Management of team members (more than 10 staff) who are working under the food sector, health sector, education sector, protection sector and child protection sector 
· Conduct training about writing proposals and reports for Islamic Relief staff
· Writing and preparing proposals for all sectors at Islamic Relief and submitting to the donors, sectors are (food and basic assistance sectors, children and youth sectors, orphans sector, health sector, shelter sector, child protection sector, education sector, seasonal projects ( Ramadan, Qurbani, winterization projects), GBV sector.
·  Writing narrative reports (interim reports, final narrative reports) 
· Preparing budget of projects proposals of all sectors food and basic assistance sectors, children and youth sectors, orphans sector, health sector, shelter sector, child protection sector, education sector, seasonal projects (Ramadan, Qurbani, winterization projects) and GBV sector.
· Make sure that all staff reported activities on Activity info on monthly basis
· Follow up meetings with staff to make sure all projects activities are conducted on time and make sure all activities are running smoothly 
· Prepare and write monthly humanitarian reports include all the activities implemented on all ongoing projects on monthly basis of all sectors (child protection, food, non-food, education, health, WASH, Shelter, Qurbani project, Ramadan Project, Winterization projects etc) and submitting it to regional desk coordinator at Islamic Relief 
· Prepare and writing annual narrative report of all projects including all sectors.
·  Participate in coordination meetings, basic assistance meetings, and interagency meeting. etc.for all sectors with international NGOS and local NGOs (UNRWA, LHIF, WFP, child protection working groups, UNHCR, UNICIF) 
·    Participate in annual project reviews and planning workshops and preparing relevant report and mainly the annual report of IR
· Assist country Manger in preparing country strategy document (Lebanon strategic plan, county profile of Lebanon office, presentation PowerPoint of country strategy of Lebanon office. 

Training conducted: 
· Monitoring and evaluation training conducted for Islamic Relief staff (2017)
· Reporting, writing proposals Training conducted for Islamic Relief staff (2017)
· Reporting training (reporting’s essentials, guidelines, types of reporting etc ), writing proposal training conducted for local NGO Al Reaaya staff (2016)
· Project cycle Management training conducted for staff (  Al Reaaya NGO) 2015
· Complaints and feedback and mechanisms training conducted for local NGO Blue mission staff also for Islamic Relief Staff (2015)

Competences and skills 
· Very good interpersonal skills, 
·  Strong communication skills with local and international NGOs, partners 
· Strong knowledge in Monitoring, Evaluation, Accountability and learning 
· Strong written and verbal communication skills, strong program management developments skills, planning skills, very good team player
· Excellent analytical skills and excellent research skills, 
· Strong experience in writing proposal, concept notes and reports for donors, budgets, 
· Strong knowledge of project cycle Management  
Having strong experience in grant management and strong  donor relations and have relation with diplomatic actors ( WFP, UNHCR, Trocaire  , Irish aid ,  Islamic Relief and others) 

· Grant and fundraising work done for national  and international NGOs
· Finalize work effectively and efficiently and meet deadline 
· Good organizational skills
· Excellent understand of NGOs structure and processs
· Experience in conducting evaluations for different projects in different sectors in livelihood projects, entrepreneur projects, vocational education , food and non food projects, protection, GBV. 
· English Typing  (70 w.p.m)
· Arabic  Typing  (70 w.p.m)
· International Computer Driving License (ICDL)
· Ability of doing multiple tasks at the same time.
· Proficiency in MS office, Word, excel ,PowerPoint and outlook
· Good knowledge in google drive, kobo toolbox data collection and other application for data collection 
· Strong experience in evaluation methods quantitative and qualitative methods, questionnaire, surveys ,KII, FGDs and others 
· Experience in conducting external evaluation in education sector , livelihood sector , Food and Non food, Protection, PSS and others with national and international NGOs 
Languages 
· English: fluent – proficient 
· Arabic: mother tongue
Qualification and trainings 
· MEAL Training organized by Basmeh and Zeitooneh (November
· 2021)
· Digital and Media Literacy Training certificate organized by UNRWA (October 2021)
· MEAL training with Asmae – Association Soeur Emmanuelle
· (February 2021)
· Monitoring and Evaluation fundamentals training , USAID  September 2019 
· Monitoring and Evaluation training , International Federation of Red cross and Red Crescent Societies ( IFRC) (January 2017)
· Stay safe training certificate, online training International Federation of Red cross and Red Crescent Societies ( IFRC) ,  (January 2017)
· MEAL in Emergencies- analysis interpretation and Use training certificate organized by Catholic Relief Services ( CRS) (2016)
· MEAL in Emergencies – Monitoring Methods training certificate organized by Catholic Relief Services ( CRS) 2016
· MEAL in Emergencies – Accountability training certificate organized by Catholic Relief Services by Catholic Relief Services ( CRS) (2016)
·  Introduction to Monitoring and Evaluation training certificate organized by International Rescue committee (IRC) 2016
· Monitoring and evaluation training certificate organized by IABC (August 2015)
· Child protection Safe identification and Referral Training of Trainees in Mount Lebnaon (TOT) organized by IRC International Rescue Committee  ( March 2015)
· GBV training organized by Islamic Relief March 2015
· Certificate of completion word 2007 level 2, excel 2007 level 2 and PowerPoint 2007 level 2 organized by New Horizons (  computer learning centers) September 2014
· Child protection training certificate organized by Islamic relief worldwide (May 2014)
· Project cycle management training certificate (2014)
· Certification board holding the fund raising organized by IABC international Academy for building capacity (2014)
· DG ECHO training “Preparing an Action – proposal writing” The Single form delivered by the Punto – sud, ISPI, MDF, Particp consortium on behalf of DG ECHO ( February 2014)
· Job Training at Lebanon Field office UNRWA (LFO), Beirut, Lebanon 11 June  20 July 2012.
· HR Training certificate, organized by Islamic Relief Worldwide October 2012.
· Accountability Training certificate, organized by Islamic Relief, Worldwide (October 2012).
· Online training   course from eCornell’s university" Marketing Strategy for Business Leaders certificate program certificate" (Introducing New Products: Successes and Failures (2012).
· Establishing an Accountability framework in field operation training course certificate organized by Islamic Relief Worldwide (2012)
· Logistic P.I.L.O.T training course organized by Islamic Relief worldwide (September 2012)
· Performance management training course certificate organized by Islamic Relief worldwide (August 2012)
· Job Training for one month at International Development Co., Saida, Lebanon 20 June  20 July 2011( Accounting)
Personal character: 
	· A great ability to adapt to various circumstances and a fast learner.

	· Talented and a highly creative employee and a good listener.

	· Educated and enjoys a high level of interaction with others and work with a team

	· Enthusiastic and a dedicated worker and able to work under pressure
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