Mohammad Suleiman Suleiman
zahle -Lebenaon
00961-71684493
Mohamad.s.s_101010@outlook.com
-Career objective  I am looking for Receptionist and Computer Maintenance Officer   (Data Entry) IT Manager  or  IT Security Supervisor  & computer maintenance and programming (software mobile & Dvr camera & central IP)   position in your well estimated organization that matches my skills and qualifications, allow me to help the organization in achieving its goals and objectives.
" Control is responsible for the company by Contracting (communication and surveillance cameras and maintenance study presentations and submitted to the director of network installation and maintenance staff registration and supervision of their work to completion as required "GPS"Keep track of the daily movement of trucks and problem-solving)"
Education:
· Computer programming and maintenance,Siblin training center(2006 to 2008),Lebanon ,Saida
· Intensive Computer science study ,Introduction to Cisco networking (9,4,2010)
· International computer driving license ICDL,(15,6,2009).UNESCO Center ,Lebanon
Experience:
1-I have worked at Hotel Kenaan Group to receive and follow up staff work and is responsible for booking, follow-up and organization
2-*I was employed by hotel kenaan group, official warehouse secretary.
. Inventory control.
. Preservation of stored goods.
. Reports on the status of the goods.
. Follow-up inventory of dates urges completion.

5 - facilitate the work of warehouses in terms of storage and output of goods.
6. Organization of office work in terms of bond arrangement.
7. Safety harness for fire extinguishing equipment.
8. Purchases of goods
9 - checkers warehouse and check the entry of goods and output and accurate recording with
“”Excellent experience””
Work in NBC: Control is responsible for the company by  Contracting (communication and surveillance cameras and maintenance study presentations and submitted to the director of network installation and maintenance staff registration and supervision of their work to completion as required)
· 2 year working experience in Technology engineer, responsible for all maintenance in the mall is responsible for the workers and to report the work done to study how to develop the mall and resolve any problems quickly, provide a monthly report to the management of all business professionals, and others, and achievements while maintaining the archive of special-time staff( 2010 to 2012),Dubai Mall
· 1 year working experience computer programming and data entry officer at Intel Computer Company. Computer programming and maintenance , also part time as accountant ,(2009 to 2010), Lebanon ,Bekaa
· 2 Year working  computer programming and maintenance and sales and data entry position at Intel computer full-time, (2007 to 2009 ), Lebanon , Bekaa.
Languages:            English (Advanced level speaking, writing and comprehension)
·  Arabic (Advanced level speaking, writing and comprehension)

Computer skills : Proficient in Microsoft word,Excel,Power Point and Cisco programs 
· Extensive internet research.
Skills and activities : Communication with people from different ages and coordination with a team 
· Hard worker and tolerate pressure
· Good time management and strong commitment toward accomplishing tasks 
· Ability to adapt to new situations and creative thinking for solving computer cases 
References :     (Company Bekaa new Contracting) ‘’NBC’’Company –bekaa,meksi
· Dubai mall ,sheikh zayed road                                                                                           Bilal abd al hamid, Intel computer .(03870793)
Kenaan  Group  Hotel: Balbaack,Ras el Ain


 








