 
Tania Hobeika                   Baskinta, Mount Lebanon, Main street  
Email: taniahobeika15@gmail.com  
 Tel: 03254439
 	  
  Objective 
 

I am looking for a challenging job that can provide me with a range of goals and job objectives  within a contemporary and economical business setting. 
 
Skill Highlights 

Sound understanding of accounting principle and practices, analytical thinking with strong  problem-solving skills. Meticulous attention to detail with good organizational skills. Ability to work under pressure and meet deadlines. 
Word, Excel, PowerPoint, Access, Software of accounting at Tannourine (Violin integrated). 
 	 
Experience 

Accounting – 01/08/2021 ongoing 
Tannourine Water Co. , Hazmieh, Lebanon 
          Junior accountant 
 
· Posting journal entries. 
· Gather and analyze clients’ data and financial transactions recording accounting control procedure. 
· Ensure proper registration of operations required to the financial workflow. 
· Manage the progress and advancement from a handbook system to a digital environment. 
· Prepare accurate, timely financial reports of clients’ data and month-end statements.  Process 300+ financial account statements annually. 
· Correct accounts errors which saves dues. 
· Enter invoices and transactions into the system. 
· Cooperation with salesmen and clients to guarantee proper invoicing process corresponding price and quantity. 
· Reconcile daily receivables with cashier records. 
· Filing and documentation. 
 
Education 

· Technical Baccalaureate Certificate – Besancon – Baskinta – from 2018 till 2021. 
· BAIS – Bachelor of Business Administration in Accounting Information Systems – LIU University – Sin El Fil – 2021 till present. 
 
 
 
Languages 

Arabic – native language 
English – limited working proficiency 
French – fluent 
 
Interests 

Reading  
Hiking   
Skiing 

 
 
 
