
	Marie-josee alhajj
Address: Nabay, Meten, Lebanon · Phone: 71/548386 . Date of birth: 10/2/2002
Email: hagemariejose2002@gmail.com · Instagram: @mariejosee____ 

	Self-motivated person looking forward to join your professional team to be part of your journey achieving targets using my skills and eager to learn more for my personnel and my team’s growth.


Experience
	February 2023 – NOW
ACCOUNTing intern, AUDACCON
• Sorting and filing documents and bills
• Recording purchase and sale invoices using dolphin software
• Review and verify journals
• Reconcile accounts, records and journals
January 2023 – February 2023
DATA ENTRY AND RECEPTIONIST, JRJ KARAM
• Preparing quotations, purchase orders and delivery orders
• Making invoices and receipts using softlink software
• Recording ins and outs
• Following up with customers

April 2022 – now
Sales PERSON, Basic outlet
· Product knowledge
· Negotiation
· Attention to detail
· Customer relationships

	February 2022
Promoter, Les presentable
· Great sales records
· Social skills

	december 2021
waitress, breakfast to breakfast
· Omega software knowledge
· Serving customers

	july 2019 – October 2021
Cashier, Mcdonald’s
· Clients greetings
· Customer’s satisfaction
· Listening skills
· Dealing carefully with complaints
· Problem solving


Education
	2020 - 2022
accounting, tourism institut, dekweneh

	2020 - 2021
psychology, lebanese university

	2019 – 2020
baccalaureate (gs) general science, JAL EL DIB HIGH SCHOOL


Skills
	High communication skills
Organizational skills
Reliable
Hard-working
	Goal oriented
Problem solver
Responsible
Creative


Activities
Language: Arabic, native language
English, fluently written, read and spoken
French, fluently written, read and spoken
Computer skills: Good knowledge in Microsoft Office Word and Excel
Adobe Photoshop basic editing skills

Voluntary experiences: Leader, Youth of the Virgin Mary, Nabay – 2022
Vice president, Youth of the Virgin Mary, Nabay – 2021, 2022
Media agent, Youth of the Virgin Mary, Nabay – 2018, 2021
Choral, Saint Mikael church, Nabay – 2012, 2020
CP scout, Nabay – 2013
Leader, summer camp, Nabay – 2018
Hobbies: Reading, dancing, sports, writing, singing, playing some piano, drawing
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