DANA YARED
ddanayared@gmail.com | +961-76065472 |www.linkedin.com/in/dana-yared


EDUCATION

American University of Beirut (AUB), Beirut, Lebanon                                                                    Aug.’18- Present 
Bachelor’s Degree in Business Administration – Concentration in General Management
Expected Graduation Date:   June 2023
Broummana High School (BHS), Beirut, Lebanon                                                                             Sept.’03- Jun.’18

International Program (IP)
EXPERIENCE 
Makhzoumi Foundation (MF), Beirut, Lebanon                                                                                        Jun-Aug’22  

Apprenticeship Program  

· It consisted of classroom-based and online sessions, hands-on experience in office work, and mentorship in all functions of the HR field.

· Encountering many pieces of training and hands-on experience on how the system of HR works. Such as Recruitment, NSSF, Labor law, and performance appraisal. 
First National Bank (FNB), Hazimieh Lebanon                                                                                     Jun-Aug.’19
Internship Trainee 

· Assisted in the organization of bank files, collateral material, and administrative tasks.

· Gained experience in evaluating organizational performance compared to the competition  
Broummana High School (BHS), Mount-Lebanon, Lebanon                                                                   Jun-Aug.’18

Head Monitor 

· Promoted from monitor to senior monitor in charge of 2-3 junior monitors 

· Was responsible for kids between ages 3 and 4. I was able to achieve many skills such as responsibility, patience, organization, and group work. 

EXTRACURRICULAR ACTIVITIES 

American University of Beirut, Beirut, Lebanon                                                                                  Aug.’21-Present
Club Member 

· Entrepreneurship Club 

· Investment Management Club

· Real Estate Club 

Rashet Kheir, Beirut, Lebanon                                                                                                              Sept.’21-Present  

Volunteer 

· Assisted the families that have been touched by the explosion by renovating their houses, especially in painting and work many design and landscape projects.

· Supported the restoration of Beirut and its urban development.

Broummana High School, Mount-Lebanon, Lebanon                                                                         Sept.’16-Jun.’18

Head of Ushering Club 

· Was responsible for every event that happened at school. 

· Was responsible to manage the ushers, printing the invitations, welcoming guests, and making sure everything is going right in the events. 

Broummana High School, Mount-Lebanon, Lebanon                                                                          Sept.’16-Jun.’18

Head of I Serve Club 

· Served as the president of the “I serve” club for three years. This club is called after Broummana High School’s motto. It meant to serve the community so my job mainly was to prepare and plan volunteering work for my team and me.

· Used to go to elderly homes and orphanages around Lebanon to sit and take care of them. On the holidays we used to go and set the Christmas tree with them.  

Broummana High School, Mount-Lebanon, Lebanon                                                                          Sept.’16-Jun.’18
BHS Football team    
SKILLS AND INTERESTS

Languages: Fluent in English and Arabic (Reading, Speaking, and Writing) 
Computer skills: Experienced in MS office. 
Soft skills: Teamwork, Time management, Leadership, Critical Thinking 
Interests: Tennis, Management, community service, and stand-up comedy.
Reference upon request.
