Reem Wardi
Al Masaken Main Street                                                                                                        Home: 03674640
Tyre, South Lebanon                                                                                                Email: reemja2@hotmail.com
                                                                                    
Career Objective:                                         
Hardworking and determined business graduate seeking a job in the HR management department. 
Educational Background:
Bachelor of Business Administration, AUB, expected May 2023.
· GPA: 3.3/4 
· Mastered Excel and analyzing and interpreting data through university courses.
· Acquired business related skills like depicting financial positions due to accounting and finance courses.
· Strengthened problem-solving skills through my labs courses.
 Experience: 
Jabal Amel Hospital, Tyre, Lebanon                                                                                           June 2022- July 2022
· HR trainee:
· Assist in the recruiting process
· Performing annual and sick leaves
· Data entry
· Preparing monthly payroll reports
Skills:
· [bookmark: _GoBack]Computer experience: Excel, Word, PYTHON
· Communication Skills: 
· Collaborated with the university colleagues to do course-related projects.
· Supervised a group in recycling awareness campaign and interacted with foreign people regarding this activity.
Awards and Activities:
· Won a scholarship for my great performance in school, to pursue a degree in the university.
· Volunteered in Al Somoud to teach small kids and some with disabilities to write and color and many more.
References:
Available upon request.


