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Lubna Marwan Dayeh

 13  May 2023
Hello everyone, 
I am writing this resume for the aim to express my interest in sharing my qualifications and skills with the team at your company.
The attached resume explains in detail my qualifications for this position.
I am and 2nd year Economic Master Student at Beirut Arab University (finished all the courses and working on my thesis)
During my Under-Grad and Post-Grad career I have acquired financial Analytical skills, I’ve learned how to analyze the company’s situation, prepare a common size income statement and multiple-step income statement...
For the previous years I have made trainings as an accountant officer in Audit-tech and professional training for accountant at Apex Center, my role was importing data into star soft system and Al-Manara system and organizing files based on the date of the receipts to send them to the ministry of Finance and reporting the data to the managers.
I worked at AL-Imad Holdings as procurement officer, damma-Organization as Internship, took training courses in accounting at Apex center and Audit tech, Supervisor in a training for LIPA and MEPI at Bekaa Technical Institution
I have acquired the flexibility in accounting entries, Daily accounting, recording debit/credit, collecting payment record ( I have worked in accounting entries through Al-Manara soft and star-soft).
Also, within my last work as procurement officer, I was able to contact suppliers for equipment for the company and get the equipment with best price.
.


Sincerely yours,
Lubna Marwan Dayeh




Lubna Marwan Dayeh
Financial Analyst/Accountant Officer Position
Lebanese, West Bekaa, 70987284, Lubnadayeh1@outlook.com
Career Objective	
I am looking for a new role in financial analyst position or accountant officer if available.
Education
   Beirut Arab University, master’s in science of Economics                   Sep2021- Aug2023
   Lebanese International University, bachelor’s degree in economics    Oct 2017-Jan 2021 
   Major:  BECO-Bachelor of Business Administration and MSc in Economics
Skills 
· Good Financial Analysis skills.
· analyze the company’s situation, prepare a common size income statement and multiple-step income statement.
· Attend events and training as required to maintain proficiency.
· Flexibility in entering and posting accounting entries.
· Archiving documents and organizing them in files for Ministry of Finance
· Good research and presenting skills.
· Strong Interpersonal skills, keen to work in a team environment.
· Well experienced in using Microsoft Office and excell. 
·  Flexibility in contacting suppliers via phonecalls and email for getting price list and discount on large quantities-negotiation skills
· English-Fluent/Arabic-Fluent
Events
The importance of women's involvement in public affairs         March 16, 2023-March 17 2023
Depositors' money between banks and the law                           November 16/2022
Attended Courses
Writing a Research Paper-Coursera University of California      April 29/ 2022
Projects:
Logistic Regression Analysis(Econometrics)
Experience
    Worked at Al-Imad Holdings- procurement officer              April 2022- September 2022
    Supervisor in a training for LIPA and MEPI                         September 2021-january 2022
         Apex Center-accounting training                                           May 2021-August 2021
         Internship at Damma Organization                                        June 2021-August 2021
         Audit tech – accounting training                                            August 2020-september 2020

Reference
Available Upon Request
