


TANIA BARAKY
· Birthday: 31/08/2000
· Gender: Female
· Nationality: Lebanese 
CONTACt
· ADDRESS: 
Aley - Lebanon
· PHONE:
+961 71 197370 
· EMAIL:
barakytania@gmail.com
Experience
· EXECUTIVE ASSISTANT (Remote)
SHIELD FIRE FIGHTING AND SAFETY LLC.: DEC 2021 – FEBRUARY 2023
· Responsible of collection and payments and reconciliation for all the accounts.
· [bookmark: _GoBack]Making quotations for the clients 
· Making necessary calculations for the new projects.


Education
· BACHELOR DEGREE IN GRAPHIC DESIGN
LEBANESE INTERNATIONAL UNIVERSITY (LIU) – Faculty of Art
OCT 2020 – Present

· HIGH SCHOOL GRADUATION – SOCIAL ECONOMICS (SE)
Abbadieh Official Secondary School – Abbadieh 
OCT 2016 – JUNE 2018
Language 
· ARABIC 
· ENGLISH 
SKILLS
· Communication skills 
· Working under pressure 
· Team work 
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