
RIM MATAR
Mobile:  +961 76765590
E-mail:rimmatar4@gmail.com 


Personal Information:
	
Date of Birth:  1 November 1997
Place of Birth:  Beirut.
Nationality:  Lebanese.
Marital status:  Single.	
Sex:  Female.
Address: Beirut

Personal Statement
A motivated person who is looking forward to build his career path within a visionary firm and a place where can grow as a person and enhance his skills.

Career History 
· Call center 
 At mobi net for 3 months 
· Cashier 
At sky-mart from June 2017 to September 2017
Tasks:
· Scanning products 
· Collecting payments and counting the money from cash drawer
· Comparing receipts with revenues and solving any customer inquiries 
· [bookmark: _gjdgxs]Sales assistant
At La Vie EN Rose – the Spot Choueifat from July 2019 till current 
Tasks:
· Greeting and serving customers 
· Advising and assisting customers
· Assisting with store deliveries 
· Replenishing and steaming the supply of stock on shelves
· Cashier (conducting customer transactions)
· Visual merchandising 

Certifications 
· Employee of the year for year 2020 , 2021 & 2022

Educational Background
· Bachelor’s Degree in Civil Engineering – at IUL (2017-2022)


Computer Skills
· Software: Microsoft Outlook, Microsoft office, PowerPoint, Excel, E-tabs, AutoCAD, Safe, Robot, S-Concrete, 
· Extensive usage of internet & email applications like (Ms. Outlook, Outlook Express)

Language Skills
· Arabic:  Mother Tongue Language.
· English: very Good, both Written and spoken.
.  
Personal skills
· Time management.
· Good communication and organizations skills.
· Teamwork.
· Positive person.
· Leadership.
· Self-motivation.
