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	Objective

To obtain an HR position in a dynamic and innovative organization, where my skills and experience can be utilized to attract and retain a high-performing workforce while fostering a positive and productive work environment. I am a passionate and well-organized HR professional with a proven track record of managing recruiting, developing policies, and executing HR initiatives that support organizational goals, foster employee engagement, and drive results.

	
	
	






	
	
	
Achievements:

· Was in charge of Training 200 Employees in different departments for WBAR LOUNGE and JAYS DINER. This includes writing the training manuals, checklists, rosters, work chart, Job descriptions, examinations and employment contracts.

· Was in charge of the wellness and lifestyle of 2 women in Saudi Arabia.
               My objective was to bring awareness to change the habit and reinforce healthy behavior.
               In a period of 2 months, my clients have reached their goal weight through fitness and making healthy                                   
               choices.               
· Partner of Pro Fitness Agency- PFA, a company established in Saudi Arabia focusing on fitness education for fitness professionals and the average consumer. (LinkedIn: Pro Fitness Agency)
· Exclusive Agent for IFPA (International Fitness Professional Association, Florida, USA) in Saudi Arabia.
· Managing Partner of MI Fitness Training online platform (providing training, education and motivation to women only (Instagram: @MifitnesssTraining)


Experience

Administrative Director                                                  2021 till PRESENT
Waterfront Lounge / Nigeria
Developing organizational policies, rules and regulations, sheets and templates for the organization.
Writing manuals, checklists, rosters, employments contracts etc

Managing administrative budgets.
Hiring and training administrative staff.
Negotiating contracts and agreements with vendors, suppliers, event managers, security companies etc.
Handling the welfare of employees 
Reviewing and processing salaries
Monitoring operating expenses.
Staff and management Uniform design/production/distribution
Liaising with HR and other departments.
Updating executives on business and staff performance.

Group Exercise Manager/ Trainer                                2014 till 2020
FITNESSZONE
Prepare monthly schedule for Group classes
Organize, setup quarterly fitness events and shows
Engage with clients to satisfy demands
Constant communication with other trainers discussing new ideas and classes
Monthly meeting with staff to award the star trainer of the month and discuss, solve concerns within the department
Give group exercise classes.
Report and discuss new trends and ideas with above management.

Manager                                                                             Mid 2013 till Feb 2014
Pro Fitness Agency Jeddah, Saudi Arabia	                                 
Leading and running the works of PFA in fitness education 
Teaming with international and regional fitness education brands and running workshops as their partner in the KSA (suspension training, personal training, nutrition, battle ropes, kettlebells and others)

Partner & Head Coach                                                      Mid 2013 till 2014
Mi Fitness Training 
Bringing an online fitness platform dedicated to women training, fitness motivation, and education. 
Assistant Director and participating in the video theme and content production.


                      


Other Experience: 
    
Assistant Regional Manager                                             Early 2010 till 2013
Byblos Bank, Regional Beirut
     
Organize RM schedule , meetings and appointments.
Delivering and receiving reports to/from 15 BYBLOS branches in Beirut.
Find, research, and request data for marketing studies, sales etc.
Prepare presentation room for general management meeting.

	
	
	




	
	
	Education

IATA Certification (International Air Transport Association)                                      October 2005
C & E College, Beirut 	       

Certifications and Trainings

Sales Training, Mefitpro Dubai, with Vanessa Jodar (Head of Global Sales and Performance, Les Mills International)
Group Exercise Management, Les Mills, Lebanon (with Daniel Nasr, Les Mills Agent in Lebanon, Egypt, and Turkey)
Certified IFPA Personal Fitness Trainer
Certified Instructor: Les Mills (Rpm, Body Pump, Body Attack, Body Combat, Grit Series)
Certified Instructor: TRX STC, BOSU, Kettle bells
ZUU Affiliate
Certified LAGREE FITNESS ( MEGAFORMER)


	

	
	
	Skills

Fitness Management skills related to health club operations
Leading and training the Administrative team
Training Skills (running workshops) 
General computer skills (office)










