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OBJECTIVE 

 
 

Recent graduate with a strong desire to 
launch a career in administration. 
Seeking an Administration position to 
kick start my professional journey, 
where I can apply my strong 
organizational skills, attention to detail, 
and dedication to learn and grow within 
the role.  
Committed to contributing positively to 
the administrative operations of the 
company and eager to develop the 
necessary skills to excel in this field. 

 
 
 

 

 
HOBBIES 

 
 

- pianist, 
- Avid chess player 
- Enthusiastic reader 
- Active in various sports, 

 
 
 

!"#!$%!&'!(
!

!"#$%&'(&)&*"(
!"#$%&'&()*+,,%-./0/1*%

- !"#$%&'&()'"*#+,-%.'&(/0/#"%+1(/#(2%12(*32##-(,+&(3#--'1'(
*/0&'+/*(%+(4%#-#15(,+&("'-,/'&(*046'3/*7(

- 8'$'-#)'&('9'3/%$'(-'**#+()-,+*(,+&(*/0&5(:,/'"%,-*(/#(
'+2,+3'(*/0&'+/*;(0+&'"*/,+&%+1(,+&()'"<#":,+3'7(

- =&,)/'&(/',32%+1(:'/2#&*(/#(%+&%$%&0,-(-',"+%+1(*/5-'*(,+&(
<,3%-%/,/'&(-',"+%+1(%+(,+('+1,1%+1(,+&(02--3.*+4/%5611/.7(

%
%

(

!)*'+,%-&(
%

%

>?,32'-#"(#<(@3%'+3'(%+(?%#-#15>ABAC(
D'4,+'*'(E+%$'"*%/5F(G,&,/2F(D'4,+#+(

!

 !"#$$!% %
- !"#$%&'()*&(*+&%"#,#-)*./%'*01&)'*23#"45*67%'85*!#9'"!#&():*

- ;81'()*&(*)<"''*8=(>1=>',?*@"=A&%5*;"'(%<5*=(4*6(>8&,<5*,)"#(>*9"&))'(*=(4*
B'"A=8*%#CC1(&%=)&#(*,D&88,*&(*=88*)<"''*8=(>1=>',E*

- 67%'F)&#(=8*#">=(&G=)&#(=8*=(4*)&C'*C=(=>'C'()*=A&8&)&',*)#*'/%&'()8H*
<=(48'*)=,D,5*C'')*4'=48&(',5*=(4*F"&#"&)&G'*9#"D8#=4,*'I'%)&B'8HE*

- J')=&8K#"&'()'4*=FF"#=%<5*'(,1"&(>*F"'%&,&#(*=(4*=%%1"=%H*&(*4=)=*=(=8H,&,5*
4#%1C'()=)&#(5*=(4*F"#L'%)*C=(=>'C'()E*

- @4=F)=A8'*=(4*M1&%D*8'="('"5*=4'F)*=)*=%M1&"&(>*('9*,#-)9="'*)##8,*=(4*
,D&88,*=,*(''4'4*)#*'7%'8*&(*4H(=C&%*9#"D*,'))&(>,E*

%
!

mailto:Haidarsana1@gmail.com

