Layal Najmeddine
Address: Beirut, Lebanon
Mobile No.: +961-71-446713
E-mail Address: layalenajemeddine@gmail.com
Nationality: Lebanese
EDUCATION
Masters of Art in Web Science and Digital Economy      				          July, 2018                                                                                                                                                               
Saint Joseph University, Beirut

Bachelor of Arts in Economics 							          July, 2016	          
Saint Joseph University, Beirut
INTERNSHIPS & PROFESSIONAL EXPERIENCE
Content Curator						                          February, 2020-Present
Limelines MENA, Beirut, Lebanon                                                                                                   
· Read, research, and analyze articles and features of thousands of MENA publishers in English and Arabic
· Extract trends, curate special coverage around them, and share them with MENA readers through custom notifications, social media, and newsletters
· Revise titles, create blurbs, add images
· Share curated topics with social media communities
Program Assistant 								  June-November, 2019
Saint Joseph University, Beirut, Lebanon                                                                                                   
· Organize and classify financial and managerial documents within the archiving and filing systems
· Perform data entry tasks, following processes and procedures for accuracy
· Transcribe information into required electronic format
Trainee                                                                                                                                             July, 2016
Banque Du Liban, Beirut, Lebanon                                                                                                         
· Participate in on-site training in different departments to understand operations and procedures 
· Attend training on technical overview of the Bank’s different functions 
· Assist teams in project-based work, practical experience and CSR events and initiatives
· Get a deeper knowledge about banking operations and business lines 
Personal Banker and Teller Trainee                                                                                        August, 2014
Byblos Bank, Beirut, Lebanon   
· Aid customers in opening, managing and optimizing their bank accounts and other products
· Manage deposits, withdrawals, transfers and check cashing
Customer Relationship Agent Trainee                                                                                          July, 2014
Crédit Libanais Bank, Beirut, Lebanon
· Open bank account following processes and procedures
· Manage loans (personal loan, housing loan, car loan)
· Conduct monetary transactions between accounts 
CERTIFICATIONS/SEMINARS/TRAININGS
English Proficiency Certification           				                             October, 2016
Saint-Louis University, United States (Online)   
Digital Marketing                                                                                                        Nov 2022-Dec 2023
HubSpot Academy (Online)                            
SKILLS/LANGUAGES
Computer Skills: Microsoft Office (Excel, Word, PowerPoint).
Writing Skills: Blog: www.digiteconomy.wordpress.com
Languages: Arabic (mother tongue); French (fluent); English (fluent).
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