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Nationality: Lebanese
D.O.B: October 6, 1994
  Address: BirHassan, Beirut, Lebanon
Tel: +961 81888838 - Email: malak.mougharbel@lau.edu

EXPERIENCE

Yasser Younes jewelry
Internship                                                                                                                  Dec, 2019 – Jan, 2020
· Helped customers identify and purchase suiting their needs and preferences.   

The Fithouse Gym
HR manager                                                                                                                Feb, 2019 to present   
• Coordinate the administrative functions of the gym.
• Interviewing and placing workers.
• Handle employee relations, payroll, benefits, and training.

Royal Logistics
Sales Representative                                                                                                          Jan, 2018 - Oct, 2018
• Contact new clients to brief them about the activities of the company details about import and export shipments in Air freight, Sea freight, Land freight, clearance & insurance services.
• Prepare quotations and rates for clients according to the details of their shipments.
• Discuss possible ways of shipments and provide solutions
• Follow up on bookings and documents required
• Track shipments for customers and provide them detailed information about their shipments (rate, transit time, port or airport fees).

Rikabi Trading & Contracting
Internship                                                                                                                   Sept,2017 - Nov,2017
• Handle payments
• Arrange ordering and delivery of construction projects
• Advise clients on market conditions, prices, mortgages, legal requirements and related matters.

Banque Du Liban
Internship                                                                                                              July, 2017 - August 2017

EDUCATION

Lebanese American University (LAU)                                    Fall 2013 - Spring 2017
Bachelor's degree in Business Administration Management

QUALIFICATIONS & SKILLS

Languages: Fluent in English, French & Arabic.
Computer Skills: MS Office (Excel, Word, PowerPoint) and Outlook.
Other Skills: Creative thinking, leadership, teamwork, quick learner, detail oriented.
Hobbies: Gym, Swimming & Traveling.
VOLUNTEER WORK
GLA (Green Line Association) - Agriculture, Environment, project implementation.
St Jude Cancer Center - Teaching Math, Biology and French.
Dar Al Inaya Bel Toffel wal Oum - Helping the Elderly
REFERENCES
Available upon request

