Mariam Adnan Khodor
E-mail: mariamkhodor1@hotmail.com
Tel: 71-584492


	Profile
	Summary
	

	
Hardworking and self-motivated team player who can bring to your business: professionalism, productive ideas, enthusiasm and out of the box thinking. Possess excellent communication, organizational, coordination, problem solving, and time management skills. Seeking a rewarding job that would broaden my knowledge and develop my experience. 

	STRENGTHS

	· Good Oral and Communication Skills
	

	· Growth & Career Oriented 
· Efficient and Takes Charges
· Basic Knowledge in MS Office Applications
	

	
	

	Academic
	Qualifications
	

	
Undergraduate- Bachelor in Public Relations, LIU (Beirut Campus)                                                        Present


	Lebanese Baccalaureate (Socio-economics), Saint Severius College

	2006-2020

	Work
	Experience

	
 Apple Clinic (Beirut, Lebanon)                                                    July 2021-December 2021

· Answering phone calls, replying to several customers’ needs on all social media platforms (WhatsApp, Instagram, Facebook & Telegram)
· Follow-up with delivery companies
· Organizing stock
· Sales and after sales follow-up

Royal Minnies (Family- online business)                                                  Feb 2018 – present                                                                                

· Checking daily orders through social media platforms (WhatsApp, Instagram & Facebook)
· Follow-up with delivery companies
· Organizing stock
· Sales and after sales follow-up
 
Tutored Elementary-level Students                                                                                  2019                                                                     
	





	



	IT 
	Skills
	

	1. Adept in MS Office (Word, Excel, Access & PowerPoint), Internet and E-mail applications


	Personal
	Details
	

	

	Nationality
	:
	Lebanese

	Date of Birth
	:
	3rd January 2003

	Marital Status
	:
	Single

	Languages
	:
	Arabic, English (Written & Spoken Fluently)



