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Objective
Human Resources graduate with practical internship experience who is open, organized, and flexible. Desire to thrive in team-based, where I can learn from senior HRs and apply my data entry and spreadsheet experience.

Education
September 2018 – January 2022
Human Resources, Bachelor in business administration BBA. Antonine University, Baabda.

Experience
June 2018 – Present 
Management at Insurance and Reinsurance Office for the Expert Michel Barrak, Baabda

· Working 48 hours per week 
· Make auto insurance and reinsurance policies for clients.
· Managing all the insurance policies and paper works.
· Communicating with other insurance companies.
· Constantly working on the computer to organize the insurance policies.
· [bookmark: _GoBack]Putting stump on all policies. 
· Making sure that all the insurance policies correspond to its correct insurance company.








February 2022– March 2022 

Human Resources Internship at AL MASHREK Insurance & Reinsurance SAL. Jounieh
· As directed by the manager, assisted the HR department and talent acquisition team. 
· Worked in co-op with HR generalists and other HR staff if needed.
· Organized and set up interviews with shortlisted candidates.
· Learned about the company’s HR policies, employees benefits, and other HR-related stuff.

Most Important Courses
Leadership
Training and Development 
Managing Employee Performance 
Recruiting and Hiring

Skills 
Communication Skills
Decision-making skills
Leadership Skills
Training and developmental skills
Languages
Arabic native language, excellent speaking and understanding
French second language, very good speaking and understanding
English learnt in college, very good speaking and understanding

