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Personal Data:
*Title: Mr.
*First Name: Hanna
*Last Name: Fahed
*Father’s Name: Charbel
*Mother’s Name & Maiden Name: Liliane Moussaed
*Date of Birth: 26 October 1987 (26/10/1987)
*Place of Birth: Zahle, Lebanon
*Civil Registration Place & Number: Keserwan, Faytroun, 53
*Nationality: Lebanese
*Gender: Male
*Marital Status: Married
*Number of Children: N/A
*Blood Type: O+
*Personal Email Address: jano_20_08@hotmail.com
*Phone Number: 00961-76-890830
*Current Address: Lebanon – Mount Lebanon – Baabda – Ain El Remmaneh –Lamaa Lamaa Street – Gharios Building – 2nd Floor (Ability to relocate).
Education Background:
*01- University Diploma Obtained: In-Progress.
-Current GPA: 4.00
-Period: From 01/10/2023 Till Present / Expected till June 2025.
-University Name: Arab Open University – Antelias – Mount-Lebanon – Lebanon.
-Field of Study: MBA in Business Administration.
-Track: Finance.
*02- University Diploma Obtained: Yes / Validated by the Open University of UK.
-GPA: 3.76 (Listed on the Honor’s List) with Excellent Award Title.
-Period: From 01/10/2020 Till 30/06/2023.
-University Name: Arab Open University – Badaro – Beirut – Lebanon.
-Field of Study: BA in Business Administration
-Track: Accounting.
*03- High School Diploma Obtained: Yes.
-Period: From 01/09/2004 till 30/06/2007.
-High School Name: Chris-Roit – Zahle – Bekaa – Lebanon.
-Field of Study: General Science – Mathematics.
----------------------------------------------------------------------------------------------------
Licenses & Certificates:
*01- Certificate Title: Certified Management Accountant (CMA).
-Institution: Hock International.
-Starting Date: May 2024.
-Status: Part 1 / In-progress.
*02- Certificate Title: Financial & Managerial Accounting Associate (FMAA).
-Institution: Hock International. 
-Date Received: 26 March 2024 – Score 240/300.
*03- Certificate Title: Practical Accounting Program (PAP).
-Institution: Business Consultant Academy International (BCA). 
-Date Received: August 2023 – Score 75/100.
*04- Certificate Title: Level 1 – Data Entry / ERP Software.
-Institution: Bookkeeper Audit Firm – Accounting Training Academy (ATA).
-Date Received: August 2023.
*05- Certificate Title: Level 2 – Journalize & Financial Statements.
-Institution: Bookkeeper Audit Firm – Accounting Training Academy (ATA).
-Date Received: August 2023 – Score 19/20.
*06- Certificate Title: Level 3 – Bills, Interests, Reconciliation, Depreciation.
-Institution: Bookkeeper Audit Firm – Accounting Training Academy (ATA).
-Date Received: August 2023.
*07- Certificate Title: Level 4 – NSSF, Payroll Taxes & VAT.
-Institution: Bookkeeper Audit Firm – Accounting Training Academy (ATA).
-Date Received: August 2023.
*08- Certificate Title: Level 5 – Income Tax.
-Institution: Bookkeeper Audit Firm – Accounting Training Academy (ATA).
-Date Received: August 2023.
*09- Certificate Title: Language Proficiency Examination in English (LPE).
-Organization: United Nation Economic and Social Commission for Western Asia (UN-ESCWA).
-Date Received: August 2016
Oral Test Score 92/100 – Written Test Score 66.5/100.
----------------------------------------------------------------------------------------------------
Work Experience:
*01- Job Title: Security Officer.
*Employer: United Nation Economic and Social Commission for Western Asia (UN-ESCWA).
*Duration: From 01/07/2010 Till 30/04/2024.
*Country: Lebanon.
*Reason for leaving: Granted early retirement as a UN Security Officer.
----------------------------------------------------------------------------------------------------Professional Skills and Competencies:
*Core Values: As a UN staff member, I am able to embrace and work under the UN 3 core values and behaviors in order to achieve the organizational value: Professionalism, Integrity, and Respect for Diversity.
*Communication skills: Ability to effectively communicate with colleagues, staff, and visitors by conveying relevant and reliable messages.
*Client Orientation skills: Ability to assist staff and visitors in fulfilling their inquiries by providing guidance, assistance, and relevant information.
*Accountability skills: Ability to be accountable for tasks assigned to me, by making sure to hold full responsibility regarding the outcome of my actions.
*Teamwork skills: Ability to work within a team by sharing tasks, assisting and communicating with each other to fulfill the requirements of the job.
----------------------------------------------------------------------------------------------------
Personal Skills and Knowledge:
*Computer Skills: Microsoft Word – Excel – PowerPoint.
*Knowledge in UN HRM policies and practices: Continuous learning is a top priority for me, and thus Human Resources practices attract my attention to further explore HR policies at the United Nations. The main practices of an HR officer (referred in the UN as People Management Central Officer) involve selection (hiring), socialization (team building & sharing organizational culture), training (coaching), performance appraisal (goals setting & evaluation), compensation (salaries & allowances), and career development (enhancing skills & knowledge).
*Knowledge in UNJSPF Rules & Regulations: Ability to demonstrate and share the knowledge in the Pension Fund rules and regulations; I am able to create an Annual Pension Statement Simulator using excel format in order to assist colleagues projecting their Annual Pension Benefits.
*Knowledge in UN Salaries & Allowances: I created salary simulators for the three staff categories (GS, NO, P) using excel format in order to facilitate and assist staff in knowing detailed information regarding allowances and deductions they are entitled to, such as overtime, night differential and detailed salary for a specific grade and step.
*Organizing: Ability to organize my daily and weekly schedules using excel format in order to create a database containing all work relevant data.
*Continuous Learning: Currently, I’m enrolled in an MBA program in business administration with concentration on finance-related courses, to be concluded by June 2025. I have also enrolled in Certified Management Accountant Program (CMA) administered by IMA, both parts to be concluded by February 2025. I developed my English language skill through formal education, and I was able to pass the United Nations Language Proficiency Examination (LPE) in 2016.
Languages:
*01- Arabic: Fluent in reading, writing, understanding, and speaking.
-Acquired: Mother tongue.
*02- English: Fluent in reading, writing, understanding, and speaking.
-Acquired: Formal Education / Successfully Passed the United Nations Language Proficiency Examination LPE in 2016.
*03- French: Intermediate in reading and understanding, basic in writing and speaking.
-Acquired: Formal Education.
----------------------------------------------------------------------------------------------------
References:
*01- Dr Mohamad Zuheir Bakle, PhD.
-Title: Chief, Information Management Officer – V.President of UN Staff Council.
-Organization: UN-ESCWA.
-Email: bakleh@un.org
-Phone Number: +961-1-978204 / +961-71-294319
*02- Dr Dani Aoun, PhD.
-Title: Program Coordinator - Faculty of Business Studies.
-Institution: Arab Open University.
-Email: daoun@aou.edu.lb
-Phone Number: +961-1-392139 ext. 6003 / +961-4-404101 ext. 5484
----------------------------------------------------------------------------------------------------
Cover Letter
 I am writing you this letter to express my interest in your Junior Accountant position based in your office. Organizational culture shapes the identity of the organization, while organizational strategy shapes its purpose. When aligned, they both form the bedrock of the organization. As a United Nations Officer, my main goal was to embrace a robust culture to empower an effective strategy in the workplace and adopt a visionary strategy to enrich a vibrant culture.
I am looking to build a new accounting career as a junior accountant to support my educational background with professional experience. To become a qualified accountant, I directly started after graduating from college (June 2023) to enroll in different accounting training programs in order to gain practical experience in the accounting field, such as practicing on ERP systems and learning and applying the principles of the Lebanese chart of accounts. The first level was about how to identify customers, suppliers, and products or services, issue purchasing or selling invoices and receipts, and use an ERP system (trained at ATA and BCA centers). The second level was about learning about the Lebanese chart of accounts, practicing journal entries, applying the four main operations mostly used (assets, expenses, purchases, and sales), and the VAT for each operation. In addition, training was provided to accomplish all eight accounting cycles as follows: identify events to be recorded, journalize transactions, post transactions to the ledger account, prepare an unadjusted trial balance, make adjusting entries, prepare an adjusted trial balance, prepare financial statements, and finally close entries. The third level was about calculating bills, interests, and depreciations, in addition to performing bank reconciliations. The fourth level was about calculating and preparing salary taxes, NSSF, and VAT, in addition to filling out and completing governmental forms. The fifth level was about calculating, filling out, and completing income tax forms.
 Working in the United Nations for almost 14 years made me acquire professional skills to assist me in performing my duties in a professional way, such as good communication, client orientation, accountability, and teamwork. I am also fully aware of and in line with the UN's support and encouragement of gender equality, gender balance, inclusion, respect for diversity, ethics, and integrity, and zero tolerance against sexual exploitation and/or harassment.
I’m interested in becoming a member of your team, and looking forward to share my skills, competences, knowledge, and experience I acquired in my UN career and through various institutions, thus, hoping to be considered for the position.
----------------------------------------------------------------------------------------------------
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