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SUMMARY
An Accountant and Auditing degree with practical experience knowledge in financial statement, general ledger, data entry, invoicing and auditing procedures.

Known for my strong ethics and ability to process many ongoing tasks while always maintain a calm presence and ability to prioritize well under pressure.




EDUCATION	PROFESSIONAL	EXPERIENCE


Lebanese University
Bachelor's Degree in Accounting and Auditing 2018– 2021


SKILLS	
Microsoft Office: Word – Excel- PowerPoint – PDF – Outlook and Zoho.

Accounting systems: Al Ameen for accounting – Odoo – Uno systems for accounting – Silicon System.

Billing systems: Alaris – Odine- Simberry.







CERTIFICATIONS


LTA Academy |2021
· Detailed chart of account.
· Journalize all type of Journals vouchers.
· Trial Balance
· Balance sheet and income statement.
· Reconciliation and depreciation.

Accountant / Billing Officer
Tecomsa Telecommunications LTD| 2022- Present

Ensure daily accounting / General Ledger entries. Conduct clients,suppliers,and bank reconciliation. Maintain daily cash.
Reconcile bank accounts.
Handle cash expenses and ensure precise process implementation.
Issue sales invoices.
Prepare transfer to suppliers with all supporting documents. Prepare monthly financial reports.
Maintain proper filing of all accounting records.
Maintain the General Ledger, add, delete and modify clients and suppliers accounts.
Reconcile all accounts clients and suppliers.
Coordinate and respond to inquiries of internal and external auditors.
Prepare reports upon request.

Operation Coordinator
Orkin | 2021- 2022


Leads the projects and prepare daily schedules for teams. Daily contact with the clients for visits and follow-up.
Preparing all the contracts and the payments terms. Prepare the payment requests and the collection reports.
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