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E-mail: hajjdiabr@hotmail.com


OBJECTIVE
Seeking a Masters Degree in Management & Marketing I order to build on my knowledge from my Bachelors degree and on my work experience.

EDUCATION
Saint Joseph University of Beirut - Huvelin: Business Management                                Beirut, Lebanon 
Bachelors Degree in Business Administration                                                              September 2020-Present        
                       

Institut Moderne du Liban - I.M.L	  Beirut, Lebanon
French Baccalaureate in Economics and Sociology in 2020                                  September 2017- July 2020

EXPERIENCE
More Capital S.A.L.                                                                                                               Beirut, Lebanon  
Assistant | Asset Management                                                                                              June 2022 – Present
· Contacted clients and opened/renewed their KYCs (Account Opening Forms)
· Issued reports showcasing all transactions/activities done by the Asset Management Department
· Assisted Asset Management in entering transactions on the core banking system
· Handled all the filing of supporting documents needed by the Asset Management Department

UNESCO                                                                                                                                 Beirut, Lebanon  
Advisor                                                                                                                              July 2018 – July 2019
· Identified & Analyzed various options and solutions to best serve the poor people in Lebanon
· Presented these solutions to the Members of UNESCO
· Applied one of the 12 properties of poverty (“Hunger Zero”) to help the poor in Lebanon 

EXTRA CURRICULAR ACTIVITIES
KAFA                                                                                                                                       Beirut, Lebanon  
Volunteer                                                                                                           August 2021 – September 2021
· Volunteered to organize events for kids that were subject of parental abuse
· Took care of kids between the age of 3 to 6 Years Old

SUMMARY SKILLS
· LANGUAGES: Fluent in English, French and Arabic
· COMPUTER SKILLS: MS Word, MS Excel, MS PowerPoint
· TECHNICAL SKILLS: Data Analysis, Documentation and Presentation
· SOFT SKILLS: Leadership, Communication, Time-management, Task Delegation, Adaptability, Initiation, Teamwork




References are available upon request
