Walid Mohammad Shaaban
       Born on 2/1/1993 
Calipso Street, Aramoun, Lebanon, 
70/844612, walid.shaaban.ws@gmail.com
Objective 	
I am seeking a challenging position that matches my credentials, adds value to my experience & meets my educational skills and techniques.

Education	
Ras Beirut International School, Airport Avenue, 2010 
Baccalaureate in Literature and Humanities 
 
Rafic Hariri University, Meshref, Lebanon, 2013
Bachelor of Business Administration, Emphasis Accounting and Finance, Graduated with Honors 

Work Experience	

Asteya Holding, Senior Accountant, June 2022 till present

· Prepare bank and vendor reconciliations.
· Assist in day-to-day submissions and reporting. 
· Reconcile accounts payable and receivable
· Ensure timely bank payments
· Manage balance sheets, profit/loss
· Audit financial transactions and documents
· Handle petty cash transactions and payment requests
· Handled payments to staff and reconciled staff benefits
· Prepared Technical and Financial Dashboards for Management for all entities under Asteya Holding.
· Prepare VAT reporting for Dubai and Lebanon based entities.
· Review & rectify all accounting documents with correct allocations in timely manner before month end closing.
· Handled 2022 Audit for Lebanon and Dubai based entities.

Tumpane Engineering (Member of Abunayyan Holding), Beirut Lebanon, Senior Accountant December 2020 till May 2022

· Prepare bank and vendor reconciliations.
· Checked and amended payroll sheet along with calculation of NSSF and income tax as per Lebanese laws.
· Plan transfer of funds and payments to supplier on daily basis.
· Assist in day-to-day submissions and reporting. 
· Reconcile accounts payable and receivable
· Ensure timely bank payments
· Compute taxes and prepare tax returns
· Manage balance sheets, profit/loss and cash flow statements
· Audit financial transactions and documents
· Run project reports and percentage of completion report
· Handle petty cash transactions and payment requests
· Prepare yearly budget with revenue and cost calculations.

La Lunetterie SARL, Beirut Lebanon, Senior Accountant, May 2020 till November 2020
· Prepare bank and supplier reconciliations.
· Process and verify invoices according to contracts and agreements.
· Prepare proper allocation and adjustment entries for proper processing. 
· Check and supervisor daily sales collections and payments at all branches.
· Prepare and check A/R ageing report and follow up with wholesales customer’s payments. 
· Handled Accounts Payable and payments to suppliers.

Qatar Airways, Beirut Lebanon, Senior Finance Assistant, Dec 2013 till April 2020
· Meeting short and long term financial targets in line with QR policies/DOA/local compliances for processing/Accounting of AR/AP and GL/ and timely reporting. 
· Maintain Station Fixed Asset Register. 
· Responsible for preparing Accounts Receivables Ageing Report, Customers’ Reconciliations on a monthly basis and following up on all AR recoveries.
· Processing and verifying invoices and payments according to PO or contracts and Ensure timely payment with no penalty.  
· Prepare vendor reconciliation on monthly basis and follow up with any discrepancies.  
· Prepare payment requests/ duty travel claims for local QR staff.
· Review & rectify all accounting documents with correct allocations in timely manner before month end closing.
· Support in preparing Budget and forecast for all cost centers. 
· Manage customer’s financial expectations and meet delivery due dates for all queries raised, Reports, finance team responses and QR compliance to local regulations and policies.
· Prepare bank and stock reconciliations.
· Responsible for station revenue documents, distribution of stock to QR offices & external agents and maintain up to date stock register.  


SOLIDERE, Beirut, Lebanon, Trainee, finance & accounting departments, May - July 2013
· Accounting Department:
· Converted trail balances to be submitted to the ministry of finance to the Lebanese Currency.
· Read and analyzed contracts.
· Calculated interest payments and accruals.
· Attended an introductory session the oracle system. 
· Reviewed and corrected errors and inconsistencies in financial entries, documents, and reports.
· Helped in preparing bank reconciliations.

Candy Ville, Aramoun, Lebanon
			December 2011 until May 6, 2013
· Managed orders, and handled customers inconveniences
· Assist accounting manager with day to day activities.
· Post invoices in Dolphin System
· Follow up with pending overdue payments.

Dar Al Ajazza, Beirut, Lebanon (2010)  
· A 30 hour community service, staff  helper

Skills			Working Knowledge of Microsoft Office
			Excellent Interpersonal Skills 
Excellent in communicating, analyzing and problem-solving
Ability to work independently or in a group
Efficient and accurate in meeting deadlines.
Working Knowledge of Oracle ERP System, SAP and Visual Dolphin 

Languages		Arabic (Native Language)
			English (Fluent spoken and written)

References		Available upon request
