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CAREER OBJECTIVE 
Iam an Ambitious Motivated and Multi-Skilled Accountant with a Keen eye for detail and working experience with accounts. I have excellent mathematical skills as well as being able to produce clear and concise reports offering sound advice on a variety of different subjects. Additionally, Iam a clear and effective communicator and work well individually as well as part of a team. My excellent track-record in providing high quality results combined with my honest approach and reliable nature would make me an asset to any organization.  

PROFESSIONAL EXPERIENCE

DynaGraph, Hazimeh-Beirut-Lebanon • Senior Accountant 	 Sep/2023 - Present
· Post & File all Accounting transactions on-time and accurately
· Monthly preparation of provision (pre-paid and Accruals)
· Complete monthly close of books; preparing general ledger entries including accruals and prepaid in accordance with IFRS
· Preparing balance sheet, profit and loss statement, and other reports

A R Jubaili& Co , Gemayze Beirut, Lebanon • Junior Accountant, Collection Officer	 May/2020 - Nov/2022
· Invoicing new customer’s spare parts or generators as per requested order, revise and check and post the invoice accordingly.
· Coordinate with store team /maintenance department about delivery of items
· Invoicing new customers after collection Maintenance and DN from maintenance team
· Tracks receivables and makes collection calls (emails, and reconciliations).
· Assist senior accountants in the preparation of monthly/yearly closings)

Halawi Exchange Co, Jnah Beirut, Lebnaon, • Treasurer/Exchange Dealer	 April/2018 – March/2020
· Responsible to achieve assigned budget within agreed trading limit(s)
· Prepare market commentary and reports
· Back up team members within department
· Comply with internal and external regulatory requirements and also follow code of conducts set by Financial Intuition 


Money Gram, Gabon, Africa, • Assistant Manager 	Jan/2017 - March/2018
· Managed day-to-day operations including client and public relations and facilities.
· Opened and closed cash registers to ensure cash is available
· Analyze and improve organizational process and workflow, employee and space requirements

Meab Bank, Verdun, Lebanon • Credit Officer	 Nov/2013 - Dec/2016
· Meeting with clients interested in taking out a loan and providing them with the necessary                             information to start the loan application process.
· Approving or denying loan requests, and communicating your decision to both clients and management.
· Setting up payment plans for clients explaining monthly installment amounts, interest rates, and other costs.

AL BAREED (OMT/WESTERN UNION), Saida,Lebanon • Teller/Sales	 Sep/2014 - Sep/2016
· Maintains and ensures cash safety and availability according to predefined limits at all times. Ensures processing customers transactions and money transfers effectively
· Balances cash drawers in accordance with OMT procedures and regulations and coordinates with colleagues regarding cash replenishments
· Processes & records transactions, generates receipts and signs them with customer

BLC Bank, Saida, Lebanon • Bank Teller	 May/2011 - Oct/2013
· Assisting customers with processing transactions, such as deposits, withdrawals, or payments, resolving complaints or account discrepancies, and answering questions.
· Maintaining and balancing cash drawers and reconciling discrepancies.
· Ensures loan payments are processed accurately and efficiently by accepting customer loan payments

EDUCATION

MBA in Business Management • AUL, Beirut
Graduation Year (2010 - 2012)
BA of Business Administration in Management • LIU, Saida
Graduation Year (2005 – 2008)
BT3 In Accounting/Fakhreddine Institute, Saida Lebanon
Graduation Year (2005 – 2008)



CERTIFICATIONS 

July 2023-August 2023
Principles of Accounting (Level 1 Junior Accountant Level 2 Senior Accountant Level 3 
Chief Accountant)/Practical Accounting Academy 
Bird Accounting System
August 2023
Payroll/Practical Accounting Academy  
September 2020
MS office Degree (Excel 12 Training Hours)/Media Geeks
August 2020
Principles of Accounting (40 Training Hours)/Pro Training Center
Feb-March 2017
Financial Tax Accounting (FTA)/Practicum Academy 
July-August 2016
MS office Degree (Excel Level 1/2 , Access Level 1/2) /New Horizons Computer Learning Center

SKILLS & COMPETENCIES 

· Detail-oriented
· Strong data entry skills with a high level of accuracy
· Analytical and problem-solving skills
· Teamwork: Balances team and individual responsibilities; Gives and welcomes feedback.

Computer Skills: Quick Proficient in Microsoft Office Suite products (Word, Excel) Proficient in [Visual dolphin], Wizard Accounting Software, Bird Accounting Software, Paradox accounting Software, Microsoft Dynamics GP Accounting Software.
Languages: Arabic (Native), English (Advanced), French (Basic).
Interests: When I am not working, I enjoy going to the gym, spending time with my family and Friends 

REFRENCES 
Available upon request






