AYMAN MCHARRAFIEH 
Lebanon, Mobile: 0096103101648 | aymanmouch@mail.com

SUMMARY

Focused Human resource graduate with a bit of knowledge about data entry and records management. Aiming to increase my abilities to successfully fill the vacancy at your company. I can be relied upon to help your company achieve its goals and grow my experience. 


SKILLS

	· Strategic planning
· Integrity and transparency
· Problem solving 
· Negotiations 
· Quick Learner
· Active listener
	· Detail oriented
· Communication Skills
· Leadership and people development
· Time management
· Decision making 






INTERNSHIP

06/2020 to 10/2020	NOTARY WORKER ASSISTANT 
NOTARY PUBLIC SHAKEEB JAAFAR– Lebanon

· Performed all required tasks.
· Welcomed guests and collected information.
· Stationery and materials.
· Inserted data and information of customers on an online system.
· Took the responsibility of making sure that the data is accurate and timely.






05/2023 to 11/2023	SALES CONSULTANT 
Libano-Suisse Insurance Company– Lebanon

· Gained new skills
· Responded to manager comments about my work in a professional manner.
· Operated telephone switchboard to answer calls.
· Learned the basics of sales consultants position
· Achieved and completed many deals.












01/2023 to 09/2023	CASHIER POSITION 
HIBOU SUPERMARKET– Lebanon

· Completed training in customer service and applied it in my work
· Learned discipline in work hours
· Took the responsibility of making sure the store is achieving its purpose
· Managed in dealing with excessive workload.





















  






EDUCATION
	 

09/2020 to 04/2024 	RAFIC HARIRI University - MECHREF, Lebanon
BACHELOR OF business – HUMAN RESOURCE MANAGEMENT

08/2002 to 08/2016	AMJAD HIGH School – CHOUEIFAT, Lebanon
LEBANESE BACCALAUREATE CERTIFICATE – ECONOMICS


LANGUAGES

[bookmark: _GoBack]ARABIC - Native ENGLISH - Excellent 

References are available upon request
