Sara Okaily
                                                  Email:Sara.okaily@icloud.com |Tel: +961-70508888
Objective

A result-oriented person seeking to work in a challenging environment that provides different opportunities which aim to utilize my business development management skills.
Education

American University of Beirut (AUB), Lebanon	Sep. 2018 – May 2021 BA in Business Administration – concentration in Finance| Graduated with distinction
GPA: 3.54/4
Amjad High School, Lebanon	Oct. 2002-June 2018
Lebanese Baccalaureate - Life Science GPA: 3.86/4
Experience

Murex| Purchasing Assistant	Sep 2022- Present
· Check the inventory, storage and control loss, damages, or discrepancies for all supplies
· Coordinate between operational departments for compiling of purchasing requirements
· Ensure data quality and tracking of KPIs in compliance with local rules and procedures
· Perform vendor research and selection to enhance profitability, reduce operating costs and boost efficiency
· Maintain cordial working relationships with vendors and supervising vendor activities
· Manage purchase orders, oversee shipping schedules, and maintain purchase records
· Work with warehouse staff to compare deliveries with purchase orders to identify discrepancies
AUBMC| Junior Procurement Specialist Intern	Oct 2021- Sep 2022
· Analyzed price proposals, financial reports, and other data and information to determine reasonable prices
· Monitored shipments to ensure that goods come in on time, and follow up undelivered goods
· Located and contacted qualified suppliers, secure price quotations, negotiate prices, availability of items, delivery dates, and issue purchase orders to suitable suppliers
· Updated requesting departments and end-users as to the status of ordered items
PwC Middle East| Assurance intern	June 2021- Aug. 2021
· Assisted in audit planning and documented all audit procedures while accounting for the laws and regulations
· Gained an understanding and technical experience on audit systems.
· Supported in the development of the audit work in planning activities, evidence gathering and completion activities, and tied out client financial statements of the audit.
· Assisted with the detail work of audits, reviews, and other assurance services for clients
· Conducted financial risk assessments and collaborated with my colleagues to cleanse data with the use of Alteryx
Mentor Global Consultants| Research and Business analyst intern	Apr. 2021- June 2021
· Researched and evaluated different Fintech startup companies that fit our client’s criteria
· Developed a report to advise and help our client to choose the best fit that matches their needs
Center for Inclusive Business and Leadership (CIBL) for Women| Research intern	June 2020 – Feb. 2021
· Created a social media campaign about sexual harassment
· Conducted market research about women's engagement in different industries in the MENA region
· Tracked employer Human Resource practices and policies relating to women in the workplace
· Analyzed qualitative data that was collected from 11 countries, as a part of the KIP index project
Extracurricular Activities

Big4 and After competition | Winner	May 2021
· In a team of 4, we won the biggest annual accounting competition at OSB in collaboration with Pwc and EY
· Completed enigmas, and riddles related to accounting, economics, business, ethics, business, and general knowledge in 4 hours
Undergraduate Research Volunteer Program| Volunteer	Feb.2020 – May 2020
· Researched on business topics, gathered, analyzed, and presented data and findings using excel
 Workshops and Certifications	 CITI Program certificate, Introduction to Trading workshop series certificate, Leadership series workshops certificate, and Power of block chain technology certificate
Summary Skills

Languages: Arabic (native) and English (fluent)
Computer skills: Proficient in Word, Excel, PowerPoint, Access, NVivo, SQL, Alteryx, Power Bi, and Oracle
Soft Skills: Teamwork, time management, communication, negotiation, and writing skills
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