Rim ajam
Baalbek, Lebanon | +96170928444| linkedin.rimajam| rimajam1@hotmail.com 
	Objective	

	Detail-oriented and results-driven professional with a strong administrative background and a passion for supporting programs aimed at assisting persons of concern. Seeking a position where I can utilize my skills in partnership management, monitoring, and compliance to contribute effectively to the success of humanitarian programs.
	

	Education
	

	Business administration
Antonine University 
	2019-2022

	Related course work: Personnel management, taxation, business policy and strategic management, business ethics, business law, macroeconomics, statistics, marketing, and international banking and finance.
Graduated with GPA 83, and one of the 3 top students in banking and finance. 

INTERNSHIP 
Central Bank of Lebanon 
The training sessions for students was in Summer 2021 from first July 2021 until July 29, 2021. As we learned about each department and its function and we submitted a report to the central bank. The training was held in Beirut, Hama - Ecole Supérieure des Affairs, ESA-IFG-Audi Auditorium. 
	

	certification
	

	McKinsey and Company
	

	Earned a badge on Credly platform from McKinsey & Company for getting the McKinsey Forward Program, five months of online courses and virtual workshops to equip young talent with business, digital, and leadership skills—applicable across all industries and careers.
	

	Google Data Analytics Professional Certificate
	

	Understand how to clean and organize data for analysis, and complete analysis and calculations using spreadsheets, SQL. Learn key analytical skills (data cleaning, analysis, & visualization)
	

	Uspeak  
	

	Completed the program of Teaching Woman Entrepreneurship (April 2022). Taking 70 hours’ entrepreneurship, 40 hours English for business and 10 hours Leadership.
Completed the Python program (June 2023) with more than 45hrs in learning the basics, functions and modules. As we worked on real projects (restaurant, games, daily pound rate).
	

	Antonine University
	

	 Certificate of Participation in: Agile, PMP, wellness and Mental Health online training sessions. 
	

	Experience
	

	Accountant/Administrative assistance, SES School (2020-2021)/ Baalbek
· Trained as being part in managing school finance.
· Provided comprehensive administrative assistance within the educational year.
· Organizing and finalizing classes needs, and managing payroll.
· MFT (Multi-Functional Team) approach to aid in developing and implementing monitoring plans for activities.

Accountant/ Supermarket Supervisor, Supermarket AL-Jalil (2021-current)/ Baalbek
· Keeping records of expenditure, sales figures, and employee performance.
· Evaluating the supply and availability of stocks, and profit-margins
· Responsible for the customer service.
· Contributed to the review and analysis of operational plans and reports, ensuring quality assurance, compliance, and maintenance of implementation records for performance and expenditures.
· Responsible for the accounting department with high proficiency and safety policy, working on POS system.

	

	SKILLS 
· Eagerness to learn and Dedication. 
· Computer skills (Word, Excel and PowerPoint). 
· Active listening. 
· Administrative support and organization.
· Partnership management and compliance.
· Monitoring and evaluation.
· Data analysis and reporting.
· Policy adherence and due diligence.
· Strong communication and collaboration skills.

	

	LANGUAGES
	

	Arabic(fluent)
English (fluent) (Got Ielts in 2023 Band 7)
French (basic)
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