Name: Lillian Walid Issrawi
Current designation: Legal Assistant
Email: Lillian.issrawil57@gmail.com
Mobile: +96176345305

OBJECTIVE

Seasoned legal assistant with over 4 years of experience supporting attorneys in (INSAN
Association), skilled in case management, client communication and document preparation,
Seeking a challenging role in a dynamic law firm where I can utilize my experience to
enhance team efficiency and contribute to successful case outcomes.

PROFILE SUMMARY

Holding a bachelor certificate in Law from Sagesse University in Lebanon, dedicated Legal assistant with
hands-on experience in supporting attorneys across various stages of case preparation document
management and client relation. Proficient in legal research, drafting, and administrative support, with
strong organizational and communication skills, adept at working in fast-paced legal environments handling
sensitive information with confidentiality and accuracy known for attention to detail and proactive approach
to problem solving seeking to leverage my academic background and legal experience to contribute
effectively to a law firm success while furthering my expertise in the legal field, additionally, with pleasure
I am a volunteer in the UNV, as I also attended summer course with the Human Rights education and
Training Unit at United Nations Human Rights and Documentation Center South-West Asia and the Arab
Region.

KEY SKILLS

Legal research and analysis.

Document drafting and review,

Case management and coordination,

Client and stakeholder communication
Attention to detail and precision.
Confidentiality and ethical integrity.
Organizational and time management skills.
* Administrative and office support expertise.

TECHNICAL RESPONSIBILITIES

e Legal rescarch and information management.
¢ Document preparation and review.,

o File and case administration.

e Electronic filing and records management.

¢ Calendar coordination and deadline monitoring.



e Client and external party coordination.

* Billing administration and financial tracking.

¢ Operational support in legal process.

PROFESSIONAL EXPERIENCE

Place: INSAN association
Date from to: April 2022 — Still
Designation; Assistant Legal

EDUCATIONAL QUALIFICATION

Bachelor graduate in Law at University Of Sagesse.
¢ Diploma in human rights with United Nations Human Rights Training and Documentation Center.
¢ Certificate in Inter University Program on International Criminal Law & Procedure

*+ MS Word

s MS Excel

¢ PowerPoint

e Internet Skills

s+ Date of Birth

+ Permanent Address

< Languages Known

< Marital Status
< Nationality

< Passport No.

SKILLS

PERSONAL VITAE

: October 18" 1997

: Lebanon — Mount Lebanon - chanay — Main Street,

+ Arabic as mother tongue — Proficient in English — fluent in Spanish

Good in French, undergoing Russian Language Course.

: Married
: Lebanese

: LR2623052

I'do here by declare that the details furnished above are correct and true to the best of my

knowledge and belief.
Lillian W, [ssrawi



IFT™© pevée 3 jry jrororye ot
oeife ofgf |roe’ jporere yrefe 6|T6FE o oq s

€ 3 |refnry

ocil onbe jErhd |preripeo
| rrjod el

= u.,.-. = = IR R
iz e 3 ﬂu\\ |

BIM" rerom v 6 o 77 I 97 robI/616 yz0z
e I JroTeSon jrebifrp (cubf |0,

e e o [eble |rarfote (Feyivin e e o6
19 ireFee [FAQ |65

[preefrrfe o G0 o i6mron o B
r ) b ﬂ-J %) O-ﬁm-_. _—_.Qdu jreYexco ﬂHﬁ—!—.ﬂ.J m—ﬁ_..aﬁﬂmd ﬂ.ﬁ.-.g Q.G__J co66 :*:._.1_3 _-ﬂe.¢_1.J s ,_.:.1«._ m__.d-_..j.qﬂ jr=fivo Bostc :.q_-mq_

rrgco oM fgp

WP m—— b

evdterée i




.J-u\)\ﬂ.ll. ...IJ...I... DETTT s Y sy
pRoqqy swey

29

e S
¥ MFTEfr300
GEre ax-a=3ana

h‘ﬂd-\vﬁqﬁ:\ﬁh...;‘!& .nl.-\-IJ.\l..l...me\ -

e g

——

.

@ @D

-~ —_— . »
ITFe( £ 3 B0 Vi 0 A

aniskindlluadiis

-~
syl

o A = .
L) Qe S P e
}

P - -~
l..(\ltl..}.n“].!l. E.ﬁﬂ\ﬁ:

Gt

I SAYL

Y GyD

st/
e udpisa g

u:___.;\ﬂum_...:MA::..M_“._ 14
/i
/)
.xx_.‘\\
i

¢ 21 IANS

ISSIVLSS B INSIIGNLD

)

e Uraf|

prry Apryy agf

+Z0Z "¢ dIE NoUrnIE Jrandlp 1o vangl
£E0FT - £20% )0 551D
“Bunnerudde oz sabapinad Que 530513 “saouol e (i

MU Jo 0GR
Ju a3abag Ay

£661 130120 |1 U0 1djeyg Ul woq

LMeLSS] |V PIEM Uerjji]

Ugdn 513ju0

HOULGIE Jo njqudayy AR an

(31530 d33eIENL 215 10 A% an QU

MU jo amegd

3 Jo uonLQUIILIIY AL uod}D




