

	MONICA SHALHOOB
Address: Dekweneh , Slaf  - Phone Number: 70291052
Email: monicachalhoub111@gmail.com

	OBJECTIVE                                                               
Driven by a commitment to continuous learning & personal development.


Experience
	
JUNE 01-2023-PRESENT
AUDIT ASSOCIATE I AT BDO-SEMAAN GHOLAM & CO 
· ﻿Performed financial statement audits for various clients, including risk assessment, substantive testing, and internal control evaluation.
· ﻿Assisted in the preparation of audit plans and schedules, ensuring compliance with relevant standards and regulations.
· ﻿Conducted detailed casting of audit reports.
· ﻿Prepared and documented audit workpapers, ensuring accuracy and completeness in accordance with firm policies.
· ﻿Collaborated with senior auditors and audit managers for process improvements and control enhancements.
· ﻿Communicated with clients to gather necessary supporting documents and die audit findings, maintaining professional relationships.
· ﻿Utilized audit software and data analytics tools to streamline audit processes al improve efficiency using APT NG software.
· ﻿Contributed to the preparation of audit reports and presentations.
· ﻿Maintained up-to-date knowledge of accounting and auditing standards, as well as relevant laws and regulations. (IFRS)
· ﻿﻿Participated in internal training programs to enhance technical skills and knowledge in auditing and accounting.
· Conducted Tax Declaration for E-money Companies using Silicone Software.


SEPT20 2022-0CT15 2022
internship at SARKIS SAKR- GENEVA GROUP INTERNATIONAL
During my internship, I learned how to use PIMS system and how to cast audit reports. I also went with the team to audit banks, in which I learned how to examine their records and to check if there are any financial misstatements.


From 1 sept 2021- 29 october 2021
internship at hlb fiducia
During my internship, I took up studies in the area of accounting and tax services. Working as an intern accountant helped me perform and record transactions using dolphin system. Moreover, learning how to calculate salaries (payroll) using excel.


	


Education
	LEBANESE AMERICAN UNIVERSITY-BEIRUT 
April 2024
Associate Diploma  In Digital Marketing


UNIVERSITY: LEBANESE UNIVERSITY, faculty of economics and business administration, ASHRAFIEH KARM L ZaITOUN 
· July 2024: M1 IN AUDITING & ACCOUNTING
· Till November 2022: BBA IN AUDITING & ACCOUNTING


School: Greater beirut evangelical school, ashrafieh sioufi 
 July 24, 2019
Lebanese Baccalaureate , Life Sciences


Skills
	MS office & excel expertise
APT NG SOFTWARE



	Critical thinking skills
PIMS & DOLPHIN SOFTWARE



LANGUAGES
ARABIC: NATIVE 
ENGLISH: FLUENT
FRENCH: BASIC
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