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Summary
Computer Science student at Arab Open University with experience in data management, documentation, and administrative support through an internship at Arcenciel. Skilled in maintaining accurate records, data validation, and organizational coordination.

Education 
Arab Open University
Bachelor of Science in Computer Science
October 2022 – June 2026
Lebanese Baccalaureate
June 2022

Experience
Data Controller Intern | Arcenciel
Sep 2025 – Dec 2025
· Supported data management and administrative processes within the health and social care sector.
· Maintained accurate records and organized project documentation.
· Assisted with data validation and quality assurance activities.
· Supported project coordination and workflow organization.
· Contributed to maintaining efficient documentation systems.

Freelance Transcriptionist | Article 19 (UK)
2024
· Transcribed interviews and meetings in English with high accuracy.
· Managed confidential information in accordance with data protection standards.
· Delivered projects within strict deadlines.
· Demonstrated strong attention to detail and organizational skills.

Volunteer Experience 
Volunteer | Makassed Volunteer Organization
2020 – 2022
· Organized and supervised activities for children aged 7–10.
· Assisted in planning and coordinating events.
· Provided support and guidance during educational and recreational activities.

Technical Skills                   
· Microsoft Excel
· Microsoft Word
· Microsoft PowerPoint
· Database Fundamentals
· Data Entry & Validation
· Documentation Management
· Google Workspace

Soft Skills
· Communication
· Time Management
· Teamwork
· Leadership
· Problem Solving
· Organization

Languages
· Arabic — Native
· English — Fluent




