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Liana Baba
DOB: 11/06/1995
Nationality: Lebanese Greek
Hazmieh, Lebanon | +961 70 630 441 | liana.baba@live.com
[image: ]EDUCATION
Sep 2013- Jun 2017  	Lebanese American University					           Beirut, Lebanon
				Bachelor of Science in Business with emphasis in Marketing
Sep 2007- Jun 2013 	Brummana High School				  	              Brummana, Lebanon 
				IGCSE						
 
EXPERIENCE
April 2018 – Present	MuseAds						         	                  Hazmieh, Lebanon
				Part-time Community Manager & Graphic Designer
· Community Manager of “Little Me” and “Party Animal LB”
· Designed posts, banners, and tickets for “Little Me” social media pages and events
· Created content calendars for client’s social media platforms and managed them on a daily basis through posting photos and stories, direct messaging, boosting posts or events
· Participated in “Malaki Molasses” event launching in Beirut Restaurants Festival 2018
· [bookmark: _GoBack]Sales representative, invoicing, event execution, supplies

Feb 2018 – Present	Save The Date Events – Little Me			          	                  Hazmieh, Lebanon
				Event Manager
· Organized facilities and managed all events’ details including but not limited to catering, entertainment, location, guest list, staff compensation, suppliers, etc.
· Engaged with clients and guests and built relationships to identify their needs and offer ideas to maximize sales
· Prepared and organized venue with materials needed prior to each event with the setup and cleanup teams
· Created posts for “Little Me Play” social media platforms (Facebook, Instagram) and maintained pages on a daily basis
· Provided feedback to stakeholders and proposed ideas to improve efficiency of services and quality of events
· Proactively handled all issues arising on the event day and resolved the same through providing appropriate solutions and alternatives within reasonable time limits
· Entered client data into the corporate database, dealt with invoicing, and responded to phone calls regarding client queries and reservations

Oct – Dec 2017		Link Sarl						       		       Sin El Fil, Lebanon
				Social Media Intern
· Created and scheduled content calendars for client’s social media platforms on Microsoft PowerPoint
· Analyzed results and compiled data for monthly and annual reports
· Managed and updated client’s social media accounts including monitoring consumer’s inquiries, boosting page and posts, and scheduling posts
· Listed prices for client’s products on Excel

Jun – Jul 2017		Production8					       		    	    Ashrafieh, Lebanon
				Event and Artist Coordinator – Jounieh Summer Festival 2017
· Fieldwork including Virgin ticketing box office, press control, artist requests backstage, and street festival

Mar – Jun 2017		World Youth Alliance					 	            Mar Mikhael, Lebanon
				Social Media Consultant
· Wrote two blog posts for WYA official website, assessed Facebook page for enhanced communication strategy, and created two posters for summer 2017 Facebook cover

SKILLS
Languages: English, Greek, Arabic
Competencies: Problem-solving, decision-making, creativity, adaptability, planning, organizing, teamwork, working under pressure, time management, attention to details, leadership
Computer literacy: Microsoft Office applications (Word, PowerPoint, etc.), basic knowledge of Adobe InDesign and Photoshop
Extracurricular activities: Community Service 2010-2017 (Dar Al-Aytam  , Al-Amal Institution, Beirut Marathon, SOS)
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