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      Faten Fakih



CONTACT INFORMATION
	Lebanon- Beirut


	Mobile : +9613946001
E-mail : fatenfakih01@gmail.com




REVIEW
	
An experienced English teacher with passion for helping students connect to the material. Possesses good presentation and communication skills that ensure students learn the material presented perfectly.

Along being an English teacher, and through the 6 years, I’ve worked as an administrative assistant where I helped in organizing and issuing reports and files.





CAREER OBJECTIVE
	· To obtain a position as an English school teacher/ administrative assistant where I can apply my teaching/ administrative experience in a well reputed school/ company. 





PERSONAL INFORMATION
	Nationality:
	Lebanese 

	Place of Birth:
	Beirut, Lebanon

	Date of Birth:
	12-9-1988

	Marital Status:
	Single





PROFESSIONAL EXPERIENCE
	2006-2010
	
Tutoring students in classes between 4th grade and the 6th grade.


	2011- 2017
	Middle school English/ Social teacher in Dar Al-Uloom Schools for girls-Riyadh (International Section), who instructed students in English language arts, including writing, reading comprehension, speaking, listening and understanding. 




EDUCATION
	2005
	Secondary Baccalaureate (Omar Farroukh Public High School)- Beirut.

	2018
	B.A in Public Relations and Advertisement from Lebanese University- Beirut. (Expected graduation March/2019)


SKILLS AND QUALIFICATIONS

	1. Developed English lesson plans in line with the national curriculum: Planned English lessons to meet curriculum standards.

	2. Helped students understand, speak, read and write in English

	3.Classroom management: Prepared English coursework materials, homework assignments, and handouts.

	4. Prepared course work, planned class sessions, selected appropriate instructional materials for classroom instructions.

	5. Organized/delivered classroom lectures to students. Arranged extra-curricular activities and set targets for pupils.

	6. Experienced in Microsoft Office (Word, Excel, PowerPoint).




WORKSHOPS ATTENTED

	2012
	British Council: Assessing and Evaluating Students Training Workshop

	2013
	English Coordinator at DUS: 
- Open Compare and Contrast.
- Reciprocal Teaching and Socratic Seminars.

	2014
	British Council: Strategies for Differentiated Learners.

	2016
	AMIDEAST: Propel Workshop for TOFEL Junior Test.


ACHIEVEMENTS AND REWARDS 

	2011-2012
	Certificate of excellence for organizing English and Social Studies Activities “Trip Around the World”.

	2013-2014
	Certificate of excellence for doing “Above and Beyond”.

	2014-2015
	Certificate of excellence for being a pillar of profound support, dedication and impeccable achievements.

	2014-2015
	Teacher of the year in recognition of the outstanding contributions to the academic achievements and personal growth.

	2015-2016
	Thankfulness for extraordinary service.


INTRENSHIP

	2019
	Participant in the reception ceremonies during the Arab Summit for Economic and Social Development.


LANGUAGES

	Language
	Level

	English
	Excellent (Written & Spoken)

	French
	Fair (Written & Spoken)

	Arabic
	Excellent (Native)





HOBBIES AND ACTIVITIES

	· Reading, sports, and travelling.




REFERENCES

	· Mrs. Manal Al-Ashhab, former Academic Director.
· Mrs. Mayan Salah, former English Coordinator.
· Mrs. Samar Al-Abdullah, former Academic Director.
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