Khalil Ibrahim Sleiman
Curriculum Vita (CV)

OBJECTIVE

Seeking a challenging & responsible position in any of the following verticals, Business Administration, Public relations, banking & Finance, Sales, in order to flourish my learning, knowledge, gain skills and viable experience to evolve my career for real growth and success.    

EDUCATION
[bookmark: OLE_LINK12][bookmark: OLE_LINK13][bookmark: OLE_LINK14]
American University of Science & Technology, (AUST), Achrafieh, Beirut, Lebanon. 
School of Business & Economics, (Fall 2014 to Fall 2017).  
Bachelor of Science “B.Sc.” with Major in Finance.  

Major Courses Includes: Banking Operations, Money and Banking, Financial Markets and Institutions, Finance 2, Investment and Portfolio Analysis, Risk Management, International Financial Reporting System, Credit/Finance Statements Analysis, International Finance, Quantitative Methods for Business Decisions. Accounting 1, Accounting 2, and International Financial Reporting System “IFRS”, Lebanese Accounting.

Senior Project: The project involved a full financial study of constructing a building parking for our university. It included all financial analysis (feasibility study, balance sheet, income statement, cash flow statement, cost analysis, and last but not least capital structure). It also showed future forecast proving that this project is profitable and feasible.

Arts, Science and Technology University of Lebanon (AUL).
Business Administration, Finance Major (Spring 2013).

Lebanese American University, (LAU), Kraytem, Beirut Lebanon.  
Freshman year. (Fall 2011 - Spring 2012).
Computer Science.  (Fall 2012- Fall 2013).

Abu Dhabi International Private School, Abu Dhabi, United Arab Emirates. 
High School Diploma. (Graduated Spring 2011, Grade 12).











WORK EXPERIENCE

COPYTECH S.A.L, Mkallis, Beirut, Lebanon, February 2019 – Present.

Position as Sales Consultant:  Sales and promotion of company products in Lebanon.  Same includes: 
· [bookmark: _GoBack]Small, medium and large size workstations from Konica Minolta with integration to Local networks like Printers, Faxes, and Photocopy (all in one station), Plotters, 3D printing for education, Wide format printing, production printing systems solutions, digital labeling printers, and after printing output solutions ex: (binding, stapling, cutting papers, folding, foiling, laminating, etc...).
· Y-Soft SafeQ, and Paper-Cut printing management Software based solutions for print and scan management.
· GenArate application for digital marketing and augmented reality application. 
· HSM Document & Powerline HDS Shredders.
· CCTV Cameras, Smart & Autonomous Cameras from Mobotix.
Responsibilities includes but not limited to:
· Door to Door Sales.
· Office calls and sales meetings.
· Sales presentations to customers.
· Public companies’ tender sales preparation.
· Preparation of offers, contracts, and pricing of products.
· Preparations of leasing, and renting contracts.
· Preparation of after sales services, and maintenance contracts.
· Preparation of sales order using TRAVERSE.
· After sales follow-up and customer service.
BLOM Bank S.A.L, Beirut, Lebanon, December 2017 – November 2018.

Position as Bank Teller Operations: Banking operations and customer services in Concord Branch.

Responsibilities include but not limited to:

· Selling credit cards, debit cards, internet banking, and other customer needs.
· Issuing car loans to customers.
· Customer service and solving related problems.
· ATM Control.
· All kinds of Cash transactions (Deposit, Withdrawal, Credit card/university/ loan Payments, internal and international transfer of money.)
· Personal Relations in getting new customers to the bank.
· Opening various types of accounts according to customers’ needs.

WORK MERITS: 
· Worked with AS400, calypso, and workflow banking systems.
· Gained good knowledge in reading/understanding system and banking reports.
· Gained good knowledge in follow-up and pending issues.
· Gained good knowledge and experience in work precision and dual control .to minimize risks and mistakes.
· Money Laundry Control.

TEK SIGNALS S.A.L OFFSHORE, ABU DHABI & DUBAI, July - August 2017 (2 Months).

Position as Trainee 	: Finance & Accounting Department.

Responsibilities included but not limited to:
· Calculation of revenue recognition of multiple projects. 
· Preparation of Financial Statement. 
· Reconcile end of month balance sheet.
· Deep analysis of financial statement & ratios.
· Attended sales negotiation meeting for large projects, where discussion for payments terms (ICLC) and delivery schedule was conducted. 
· Analyzed the financial cost and risk for this project. 
WORK MERITS: 
· Worked with TRAVERSE.  
· Gained knowledge in revenue recognition on running projects.
· Gained good knowledge in analysis of financial statements and ratios.
· Gained good knowledge in LC terms.
· Discovered my ability to work in sales, to conduct negotiations and ability to read customer aim and maneuver. 
· Discovered my strong interpersonal and communication skills and ability to do presentations. 
· Enjoyed teamwork and was able to work under pressure. 
· Eagerness to learn, been enthusiastic, dedicated and self-motivated.

COPYTECH S.A.L, Mkallis, Lebanon, June - July 2016 (1 Month).

Position as Trainee 	: Finance & Account Department. 

Responsibilities included but not limited to:
· Enter data into the “TRAVERSE” system to produce Invoices, Filing, Inventory management and control.
· Reconcile end of month balance sheet.
· Basic analysis of financial statements & ratios.






SUMMARY SKILLLS 

· Language	:  Fluent in English, Arabic is my native, (writing, reading and speaking).
· Computer	:  Excellent knowledge in MS office, PowerPoint, Excel, and word. 
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· Swimming, Scuba Diving, Hunting, Reading, Socializing and Traveling.
PERSONAL INFORMATION

Birth Date		: 04th of August, 1992.
Nationality		: Lebanese.
Martial Status      	: Single.
Mobile No.		: +961 71 24 24 94 (Lebanon) / +971 561 254 305 (UAE).
Residence (Lebanon)	: Tamara Bldg., Picasini Street, Ain El Remmaneh, Beirut, Lebanon.
Residence (UAE)	: Manaseer Area, Street #3, Bldg. #6, Apt. #2, Abu Dhabi, UAE.
Email address		: Khalil.s-92@hotmail.com

REFERENCES

References to be provided upon request.
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