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Objective
I wish to express my interest in being considered for potential employment opportunities. Please find enclosed herewith my Curriculum Vitae for your perusal.
I graduated with a bachelor degree in Business Administration with a minor in Finance from the Holy Spirit University, Kaslik, Lebanon.
My employment and studies have enabled me to develop superior skills in market & business analysis. I believe that my previous studies and qualifications confirm my suitability for a position in such an esteemed institution.
I wish to apply for a challenging and a rewarding position, which meets the criteria of my education and experience, in which I can tune my skills and increase my knowledge. I expect a long-term commitment with the opportunity for professional growth.
Currently I live in Saudi Arabia, and I will be ready to join any vacant opportunity in Lebanon in a maximum of two months.

highlights of skills and qualifications
· Qualified and experienced with expertise in planning.
· Establish objectives, scope and timing of the procedures.
· Manage, capture and share knowledge from assignments.
· Coordinate and direct Audit projects.
· Have interpersonal, teamwork as well as leadership skills.
· Segregate tasks equally on employees in order to meet deadlines.

Education
June 2010:   Graduate in Finance
Université Saint Esprit de Kaslik- USEK 

June 2005: Graduate in Sociology and Economics
Ecole Sainte Therese - Amioun

Work experience
December 2015 – July 2019: Revenue Cycle & Assistant Head of Finance at NMC Healthcare (As-Salama Hospital – Khobar) 
Job Duties:
· Bank Accounts' management (Bank reconciliations, Bank transactions),
· Preparation of monthly profit and loss statement (P&L),
· Preparing and controlling the petty cash,
· Salaries,
· Preparation of weekly management reports,
· Preparation of monthly management reports,
· Manage the archive (Physically & Systematically),
· Check of all claims issued to all insurance companies, posting and checking all suppliers invoices (expenses, assets),
· Working on all files and reports with the internal and external auditors,
· Preparation and analysis of expense report and GL accounts and taking necessary action to keep expense in line with budget,
· Preparation of collection reports,
· Ensure that the insurance companies' reconciliation’s are matching with our books.

February 2011 – November 2015: Senior Accountant at Admic – Citymall 
Job Duties:
· Temporary Salaries,
· Preparation of monthly profit and loss statement (P&L),
· Working on Navision System in Payables, Receivables, and Assets,
· Working on new projects (opening new stores and restaurants in Lebanon or Dubai),
· Preparation of company’s budget under the supervision of Head of department and CFO.

May 2009 - January 2011: Logistic Officer at Holcim Cement - Lebanon
Job Duties:
· Check the production of cement & the process of distribution,
· Preparing inventory reports under the supervision of logistic manager,
· Preparing the deals with customers.

Skills
Computer: 
Microsoft Office, Access, Excellent Email communication skills, Excellent Internet navigation skills
PACT, Navision (Accounting Systems).
Languages:  
· Arabic  (Read, Written, Spoken)
· French  (Read, Written, Spoken)
· English (Read, Written, Spoken)

Activities
Sports, Reading, Travel to discover new cultures.

References
Available upon request

